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Glossary of Terms Used:

CAF Common Assessment Framework

CSE Child Sexual Exploitation

CwDC Children's Workforce Development Council
DBS Disclosure and Barring Service

DfE Department for Education

DSL Designated Safeguarding Lead

EYFS Early Years Foundation Stage

FGM Female Genital Mutilation

FBV Fundamental British Values

ISI Independent Schools Inspectorate

KCSIE Keeping Children Safe in Education
LADO Local Authority Designated Officer

LA Local Authority
MAT Multi Agency Team
TRA Teacher Regulation Agency

OfSTED Office for Standards in Education
PSHCE Personal, Social Health and Careers Education

SLT Senior Leadership Team
TAC Team Around the Child
TAF Team Around the Family

The EYFS Statutory Framework requires that, for EYFS registered provision, OfSTED
be informed of certain allegations (See Page 1)
https://www.foundationyears.org.uk/files/2017/03/EYEFS STATUTORY FRAMEWORK 2

017.pdf

ISI is responsible for all aspects of school inspection


https://www.foundationyears.org.uk/files/2017/03/EYFS_STATUTORY_FRAMEWORK_2017.pdf
https://www.foundationyears.org.uk/files/2017/03/EYFS_STATUTORY_FRAMEWORK_2017.pdf
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Policy Statement

The School places paramount importance and commitment to safeguarding and
promoting the welfare of children (everyone under the age of 18) and expects all staff

and volunteers to share this commitment. Safeguarding and promoting the welfare of

children is e v_e r vy oraspadansibility. Everyone who comes into contact with children

and their families and carers has a role to play in safeguarding children. The School

mai ntains an attitude of At C lo wider tohfalfpl ghesn her
responsibility effectively, all professionals should make sure that their approach is
child-centred. This means that they should consider, at all times, what is in the best
interests of the child. The aim of the policy is to safeguc
welfare, safety and health by fostering an honest, open, caring and supportive climate.

Safeguarding and promoting the welfare of children is defined as:

A protecting children from maltreatment ;

A preventing impairment of chalthdrdeveldpsmenment al ar
ensuring that children grow up in circumstan

and effective care; and

A taking action to enable all children to have

The School recognises that through the day-to-day contact with individual children it has an

important role to play in the observation of outward signs of abuse, changes in behaviour or

failure to develop. The School has the responsibility to ensure that children are protected from

harm and we hope that children and parents will feel free to talk about any concerns and will

seet he school environment as a safe place when t
fears will be taken seriously and the school will follow these up in an appropriate way

ensuring that everyone involved including parents/carers, staff, volunteers and children know

what should happen and what is expected of them. It is important to report any concerns

about abuse promptly and children are encouraged to seek help from members of staff.

It is recognised that staff have expertise built by undertaking safeguarding training and
dealing with safeguarding concerns. The vehicle for staff to contribute to and shape
safeguarding arrangements and child protection policy will be Governor Pastoral Committee.

The school will:

1 Establish and maintain an ethos where children feel secure and are encouraged to talk
and know that they will be listened to;

1 Ensure that children know that there are adults in the school whom they can talk to if
they are worried or are in difficulty;

9 Include in the curriculum activities and opportunities for PSHE (Personal, Social and
Health Education) which equip children with the skills they need to stay safe from
abuse, and which will help children develop realistic attitudes to the responsibilities of
adult life;

1 Ensure every effort is made to work effectively with parents and colleagues from other
agencies. Thi s includes | ocal c hi lddin emergencies, the i a | (
police;
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1 Operate safe recruitment procedures and make sure that all the appropriate checks
are carried out on new staff and volunteers who will work with children including
references and DBS Barred List checks, a prohibition from teaching check, a Section
128 check, further checks on people who have lived and worked outside the UK, a
check of professional qualifications and
in the UK. School will not allow people whose suitability has not been checked,
including through a DBS Barred List check to have unsupervised contact with children.

In addition, the school will not knowingly employ any relevant staff or allow volunteers
who are involved in Early Years and later years (under i 8 6 shjldcare to work in
childcareiftheyar e Adi squal i fied?o;

1 For EYFS registered provision, inform OFSTED of any allegations of serious harm or
abuse by any person living, working or looking after children at the premises (whether
that allegation relates to harm or abuse committed on the premises or elsewhere), or
any other abuse which is alleged to have taken place on the premises and of the action
taken in respect of these allegations;

1 Inform OFSTED as soon as is reasonably practicable, but at the latest within 14 days;

1 Expect staff to disclose any convictions, cautions, court orders, reprimands and
warnings which may affect their suitability to work with children, whether received
before or during their employment. (See the Safer Recruitment Policy)

The School has a Whistle Blowing Policy with the following aims:

1 To encourage all members of the School community to raise concerns as soon as
possible;

1 To provide ways for any member of the School Community to raise their concerns and
receive some support and feedback;

1 To reassure members of the School community that if they raise any concerns in good
faith they will be protected from reprisals or victimization;

1 The NSPCC has published advice on whistleblowing and has a helpline either
accessed by email help@nspcc.org.uk or telephone 0800 028 0285 (8.00am-8.00pm

Mon-Fri)

There are four key elements of our Safeguarding Policy:

1 Prevention i through creating a positive school atmosphere, good pastoral care and
support, and through nurturing respect for themselves and others;

1 Protection 1 by following agreed procedures, ensuring staff are trained and supported
to respond appropriately and sensitively to Child Protection concerns;

1 Support i to school staff and to children who may have been abused;
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Working with parents (see Appendix 1) i to establish clear and appropriate
communication and actions, to be al er tat
home or elsewhere. To consult with parents and pupils when making decisions about
seeking support for a child in need but their consent is not required for a referral when
there are reasonable grounds to believe that a child is at risk of significant harm.

In relation to our Boarding Students, the school:

T

Will follow the Safeguarding Policy and respond to allegations or suspicions of abuse
in a manner which is consistent with local Area Child Protection Committee
procedures, and is known to staff and, as appropriate, to older boarders in positions of
responsibility;

Ensures that boarders have their own accommodation which is secure from public
intrusion;

Protects boarders from unsupervised contact at school with adults who have not been
subjecttothe school s compl et e r ecr uiehsoresrthere is
supervision of all unchecked visitors to the boarding premises;

Will give a briefing to senior pupils who have been given positions of responsibility over
other pupils on the appropriate action they should take should they receive any
allegations of abuse;

Will ensure there are instructions known to staff and used in practice, for searching for
and, if necessary, reporting any boarder missing around or from school,

Will ensure concerns or allegations may be reported to Ofsted on 0300 123 1231;

Wilensureany concern or allegation which 1is
bl owingd in good faith.

The policy is consistent with:

il
1

The Children Act 1989 and 2004 www.legislation.gov.uk/ukpga/2004/31/

AKeeping Chil dr e nSeptenfber20n Educati ono
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachme
nt data/file/892394/Keeping children safe in education 2020.pdf

Education (Independent School Standards) Regulations 2014
https://www.gov.uk/.../Revised_independent_school_standards

DFE Guidelines eg Working Together To Safeguard Children (July 2018)
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachme
nt_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf, What To Do
If You Are Worried A Child Is Being Abused (March 2015) www.gov.uk/.../what-to-do-if-
youre-worried-a-child-is-being-abused, Information Sharing (March 2015)
www.gov.uk/.../Information_sharing_advice_safeguarding
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https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/892394/Keeping_children_safe_in_education_2020.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/892394/Keeping_children_safe_in_education_2020.pdf
http://www.gov.uk/.../what-to-do-if-youre-worried-a-child-is-being-abused
http://www.gov.uk/.../what-to-do-if-youre-worried-a-child-is-being-abused

1 The relevant Derby and Derbyshire Safeguarding Children Partnership
www.ddscp.org.uk procedures, which contain inter-agency processes protocols and
expectations for safeguarding children.

1 The National Minimum Standards for Boarding Schools
www.gov.uk/government/.../boarding-schools-national-minimum-standards

1 The EYFS provision Statutory Framework i saf eguar ding and pr omo
welfare.

1 Prevent Duty Guidance: For England and Wales (June 2015)
www.gov.uk/.../protecting-children-from-radicalisation (See Risk Assessment

Appendix 2)
The School will work alongside other colleagues involved with child protection including
Chi | ¢ Baxial &Care, the police and parents to ensure the welfare and protection of
children.

This Policy applies to all staff (including supply staff), governors, volunteers and visitors to the

school. We recognise that safeguarding is the responsibility of all the staff working in the

school. We will ensure that all parents and other working associates are aware of our
Safeguarding Pol i cy t hrough information provided on
awareness on other occasions eg: initial meetings with parents of new pupils, a t Parents
Evenings etc.

Where the Governing Body provides services or activities directly under the supervision or
management of the school st af fsafeguardimy wdl agplg.o | 6 s
Where services or activities are provided separately by another body, the Governing Body

should seek assurance in writing that the body concerned has appropriate policies and
procedures in place to safeguard and protect children and there are arrangements to liaise

with the school on these matters where appropriate.
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Designated Staff

The School has the following designated members of staff with specific child protection
responsibilities:

Whole School Designated Safeguarding Lead (DSL):

Ms Helen Springall T Deputy Head Teacher Tel: School: 01332 673532 i ext 206
Early Years i Designated Safeguarding Lead

Mrs Sarah Taylor 1 Head of Early Years Tel: School: 01332 673532 i ext 268
Deputy Designated Safeguarding Lead:

Mrs Sue Worthington i Head of Primary Tel: School 01332 6735321 ext 221

Looked After Children i Designated Person

Mrs Cath McBeth i SENDCo Tel: School 01332 6735327 ext 210

Nominated Governor i Mrs Amanda Redgate Tel: 01332 673532

Headmaster - Mr Tom Brooksby Tel: 01332 673532
Chair of Governors i Mrs Amanda Redgate Tel: 01332 673532
Head of Primary i Mrs Sue Worthington Tel: 07919 046057 Tel: School: 01332

6735321 ext 221

In the absence of Ms Helen Springall contact Mrs S Worthington i Head of Primary or
Mrs Sarah Taylor - Head of Early Years
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SAFEGUARDING EMERGENCY CONTACT NUMBERS

DERBYSHIRE
Call Derbyshire: 08456 058 058 or 01629 533190
Operations Manager (Safeguarding) 1 Sara Bartlett 01629 532169

Child Protection Manager (Education) i Debbie Peacock 01629 531079

Derby and Derbyshire Safeguarding Children Partnership

Manager 1 Mark Sobey 01629 532181

Local Authority Designated Officer (LADO)/Designated

Officer/Team of Officers i Miles Dent 01629 531940
CHILDLINE 0800 1111

POLICE

Police - non emergencies 0345 123 3333 or 101
Police T emergencies 999

DfE Helpline 020 7340 7264

Counter-extremism@education.gsi.gov.uk

Prevent Derbyshire
Dawn.robinson@derby.gov.uk or sam.slack@derby.gov.uk 01332 643058 or 07812 300953
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Roles and Responsibilities of all adults working with or on behalf of children

T To keep up to date with and have a good wun
Safeguarding Children and to know which members of staff have designated
responsibility for child protection.

1 Toread,understandand f ol |l ow t he gui dan KeepingiChildren i n t
Safein Ed u c a (Partolrardd Annexe A September 2020).

1 All school staff should be prepared to identify children who may benefit from early help
and to be aware of the local early help process. Early help means providing support as
soon as a problem emerges at any point i n t
through to the teenage years. Staff should be alert to the potential need for early help
for a child who: is disabled and has specific additional needs, has SEND, is a young
carer, is showing signs of being drawn into anti-social/criminal behaviour, is frequently
missing from care/home, is misusing drugs/alcohol, is at risk of modern
slavery/trafficking/exploitation, is in challenging family circumstances (e.g. domestic
abuse), has returned to their family from care, is showing early signs of abuse/neglect,
is at risk of radicalisation or is privately fostered. In the first instance staff should
discuss early help requirements with the DSL. Staff may be required to support other
agencies and professionals in an early help assessment and should understand this
role.

1 To recognise emerging problems and liaise with the DSL and share information with
other professionals as required.

1 To be alert to the early signs of abuse, neglect and radicalisation and to record and
report concerns to the DSL following the schoo | 6 s p r ¢SeeeAppendeces 3 and
3a). In exceptional circumstances or in the absence of action, any member of the
school community cantake t heir concerns dirercttaff t o
should be aware of the process for making a referralt o Chi | dr Earedandfd8 o c i a |
statutory assessment under the Ch i | dAceled&,sespecially Section 17 (children in
need) and Section 47 (a child suffering, or likely to suffer, significant harm) that may
follow a referral, along with the role they might be expected to play in such
assessments. (Appendix 4)

1 All staff should be aware that safeguarding incidents and/or behaviours can be
associated with factors outside the school or college and/or can occur between
children outside of these environments. All staff should consider whether children are
at risk of abuse or exploitation in situations outside their families. Extra-familial harms
take a variety of different forms and children can be vulnerable to multiple harms
including (but not limited to) sexual exploitation, criminal exploitation, and serious youth
violence.

1 All staff should be aware of systems within the School which support safeguarding. To
that end they will receive and attend regular training in Child Protection (including On-
Line Safety/the Channel on-line general awareness training) and receive induction
training from the school where KCSIE (Part 1 and Annexe A), the Safeguarding Policy,
the Behaviour, Rewards and Sanctions Policy, the Staff Code of Conduct and the
safeguarding response to Children Missing in Education will be discussed and the
identity of the DSL/DSL EYFS/Deputy DSL shared. Other staff who can be contacted
in their absence should a matter arise (eg. Member of SLT), will also be discussed.

1 To read the regular Child Protection Bulletins to ensure relevant skills and knowledge
are in place to safeguard children effectively.
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T To act i mmedi ately on any concerns about a
DSL/DSL EYFS/Deputy DSL.

1 In the case of teachers who become aware that an act of FGM appears to have been
carried out on a girl under the age of 18 to report this to the police (this is a legal
mandatory duty).

1 To raise any safeguarding concerns or allegations about another member of staff to
the Headmaster, or to the Chair of Governors if the concern relates to the Headmaster.

T To raise any <concerns about the School s s
guidance in the Schoolds Whistlebl owing Pol
Whistleblowing Helpline (help@nspcc.org.ok or 0800 228 0285 8.00am-8.00pm Mon-

Fri) if they remain concerned.

Roles and Responsibilities of the Governing Body

The Governing Body will ensure that:

The School has an effective Safeguarding/Child Protection Policy which reflects government
guidance and refers to locally agreed inter-agency procedures (including local criteria for
action and local protocols for assessment). From September 29" 2019 DSCB was replaced
by the joint Derby and Derbyshire Safeguarding Children Partnership comprising
a) the Local Authority: Derby City Council and Derbyshire County Council
b) Clinical Commi ssioning Groupbs for an ar ¢
Local Authority area: Derby and Derbyshire Clinical Commissioning
Group and Tameside and Glossop Clinical Commissioning Group
c) the Chief Officer of Police for an area any part of which falls within the local
authority area: Derbyshire Constabulary
1 This Policy is reviewed annually and made available to parents via the School website

(and in hard copy on request).

A staff Code of Conduct is in place.

There are appropriate safeguarding responses to children who go missing from

education (see Children Missing in Education Policy).

T Appropriate staff have the inf orookedaiteon t hey
legal status.

1 The school operates safe recruitment practices, in accordance with the ISI Standards
Regulations which includes DBS checks, including appropriate use of references and
checks on new staff and volunteers and that the Headmaster, DSL, a nominated
Governor and other senior members of staff involved in recruitment have undertaken
safer recruitment training and assessment and that at least one such qualified person
is involved in the conduct of every interview.

1 The requirement to report to the DBS as soon as possible on leaving the school any
employee whose services are no longer used because he or she is considered
unsuitable to work with children is carried out.

1 There are procedures in place to manage safeguarding concerns, or allegations
against staff (including supply staff and volunteers) that might indicate they would pose
a risk of harm to children. (Appendix 5)

1 There is a senior member of the leadership team who is designated to take lead
responsibility for dealing with child protection.

1 The Designated Safeguarding Lead, Designated Safeguarding Lead EYFS and Deputy
Designated Safeguarding Lead undertakes training in inter-agency working that is

= =
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provided by, or to standards agreed by, the Derby and Derbyshire Safeguarding
Children Partnership and has refresher training at two year intervals.

The Headmaster and all other members of staff and volunteers undertake appropriate

training which is kept up-to-date by refresher training at yearly intervals; and that new

staff, temporary staff and volunteers who work with children are made aware of the
School 6s arrangement s f o rr respbnsibilides frough the t i o n
School 6s i nduction process.

All training is provided by, or to standards agreed by, the Derby and Derbyshire
Safeguarding Children Partnership

That pupils are taught about safeguarding, including on line safety (including when
working from home)

That appropriate filtering and monitoring is in place but is not so restrictive that it leads
t o fimlveaki ngo

That clear systems and processes are in place for identifying possible mental health
problems, including routes to escalate and clear referral and accountability systems

Any deficiencies or weaknesses brought to the attention of the Governing Body are
rectified promptly.

The Chair of Governors or, in their absence, the Vice Chair deals with any allegations
of abuse made against the Headmaster, in liaison with the Local Authority.

Policies and Procedures are reviewed annually as is the efficiency with which the
related duties have been discharged and information is provided to the Local Authority
on how the Governing Body discharges its duties regarding Safeguarding and Child
Protection.

There is an individual member of the Governing Body who will champion issues to do
with safeguarding children and child protection within the schools, liaise with the
Designated Safeguarding Lead.

The Headmaster reports on Safeguarding and Child Protection issues at every Full
Governorsd Meetingemas a fixed agenda i

Ensure that relevant staff have due regard to the relevant data protection principles,
which allow them to share (and withhold) personal information, as provided for in the
Data Protection Act 2018 and the GDPR. This includes:

o being confident of the processing conditions which allow them to store and
share information for safeguarding purposes, including information which is
sensitive and personal, and should be t
dat ao;

o understanding t hat 060sahdguarddivigduaf s cht
processing condition that allows practitioners to share special category personal
data. This includes allowing practitioners to share information without consent
where there is good reason to do so, and that the sharing of information will
enhance the safeguarding of a child in a timely manner but it is not possible to
gain consent, it cannot be reasonably expected that a practitioner gains
consent, or if to gain consent would place a child at risk;

0O not provi di napal ¢ata pvhdrestbe sgrieus iarm test under the
legislation is met. For example, in a situation where a child is in a refuge or
another form of emergency accommodation, and the serious harms test is met,
they must withhold providing the data in compliance wi t h s chool s6 o6b
under the Data Protection Act 2018 and the GDPR.
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A termly review of Safeguarding will take place between the DSL and the Nominated
Safeguarding Governor. The DSL provides a written report on Safeguarding which is
presented by the Nominated Governor at each of the six annual Full Governor Meetings. The
DSL completes the Derbyshire Safeguarding Audit annually and uses this to formulate the
annual Safeguarding Action Plan. The DSL and Designated Safeguarding Governor review
the findings of the Audit and agree the Action Plan at the start of each academic year. A
summary of the outcomes of the Audit are produced and this summary is presented to the
Full Governing Body at the first meeting of the academic year along with the Action Plan.

Roles and Responsibilities of the Headmaster
The Headmaster will ensure that:

1 The policies and procedures adopted by the Governing Body are fully implemented
and followed by all staff.

7 Sufficient resources and time are allocated to enable the Designated Safeguarding
Lead and other staff to discharge their responsibilities, including taking part in strategy
discussions and other inter-agency meetings and contributing to the assessment of
children.

1 All staff and volunteers feel able to raise concerns about poor or unsafe practice in
regard to children, and such concerns are addressed sensitively and effectively in a
timely manner.

1 Every full Governors Meet i ng has a fixed agenda item:
Protection | ssues?o t municatiors between ftchaolqg ané he com
Governing Body.

1 If an allegation is made against a teacher the quick resolution of that allegation should
be to the benefit of all concerned.

Roles and Responsibilities of the Designated Safeguarding Lead, Designated
Safeguarding Lead EYFS and Deputy Designated Safeguarding Lead
(including EYFS and Boarding)
(See Annex B of KCSIE September 2020)

The DSL, or Deputy, should always be available to discuss safeguarding concerns during
school hours in term time. During term time the DSL/DSL EYFS or DDSL will always be
available (during school or college hours) for staff to discuss any safeguarding concerns.
During term time the DSL or DDSL are available by telephone outside school hours. During
holidays the DSL/DDSL is available either in person or by telephone.

The DSL is most likely to have a complete safeguarding picture and is the most appropriate
person to advise on the response to safeguarding concerns. The DSL should take a holistic
view of any incident considering the wider context (contextual safeguarding), for example in
terms of friendship groups or the wider community, and how these wider environmental
factors are a threat to safety/welfare.
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The Designated Safeguarding Lead is the first point of contact for liaison with and provision of
information to the Local Authority to fulfil the duty of the Governing Body in this regard.

Managing Referrals

The Designated Safeguarding Lead is expected to:

T

= =

refer cases of suspected abuse or allegations to the relevant investigating agencies

(e.g. Designated Officer/LADO, Social Care Team, Police, LA Prevent Lead)

mai ntaining close |iaison with the | ocal C
exceptions or caveats to this) within 24 hours of a disclosure.

provide support, advice and guidance to staff on an ongoing basis and on any specific
safeguarding issues as required including where they have made a referral to
Childrendéds Social Care or Channel

risk assess pupils identified at being at risk of radicalisation in order to identify the most
appropriate referral (eg. .Channel, Childrenf¢
refer cases where a person is dismissed or left due to risk/harm to a child to the

Disclosure and Barring Service as required.

refer cases where a crime may have been committed to the Police as required.

follow the school s procedure for monitori ng
the LA if a pupil is going to be deleted from the admission register (see Children

Missing in Education Policy). Inform the LA of any pupil who fails to attend school
regularly or has been absent without the scl
10 days or more.

ensure the childoés wi s hteaccoanhwhenfdetearhining glsat ar e
action to take and what services to provide to protect individual children. To enable

children to express their views and give feedback. Ensure staff members do not agree

to confidentiality and always act in the interests of the child.

reassess concerns if a situation does not improve and challenge inaction if necessary.

record in writing all concerns, discussions and decisions made and the reasons for

those decisions.

understand the relevant data protection legislation and regulations especially DPA

2018 and GDPR.

understand the importance of sharing information internally and with other
organisations, agencies and practitioners as required.

In line with Boarding Schools National Minimum Standards, allegations or suspicions of
abuse must be referred to Chi |lAgperadlix6)s Soci al

Working with others

The Designated Safeguarding Lead is expected to:

T

T

liaise with the Headmaster to inform him of issues especially ongoing enquiries under
section 47 of the Children Act 1989 and police investigations.

as required, | i aa rsaeganitie Designated Oificeds3 st theMLocal
Authority for child protection concerns in cases which concern a staff member.
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act as liaison with Social Care and other relevant agencies recognising that the GDPR
2018 is not a barrier to sharing information where failure to do so would result in a child
being placed at risk of harm.

liaise with staff (especially Pastoral staff, School Nurse, IT Technician, and SENDCO)
on matters of safety and safeguarding (including online and digital safety) and when
deciding whether to make a referral by liaising with relevant agencies.

act as a source of support, advice and expertise for all staff.

work with families where there are emerging needs and if these escalate to beyond a
school response, liaise with Social Care for further guidance eg. use of EHA, MAT,
TAC, TAF involvement.

have information about the care arrangements of any LACs including the level of
authority delegated to the carer by the authority looking after the child, to have details
of the childds Social Worker and the na

have details of the Local Authority Personal Advisor appointed to guide care leavers
with whom necessary liaison regarding issues of concern relating to the care leaver will
take place.

liaise with and support staff who may discover that an act of FGM has been carried-

out . This must be reported to the police;

become involved.

Training

The DSL/DSL EYFS and DDSL should undergo training to provide them with the knowledge
and skills required to carry out the role. This training should be updated at least every two
years. The DSL should undertake Prevent awareness training. In addition to the formal
training set out above, their knowledge and skills should be refreshed (this might be via e-
bulletins, meeting other designated safeguarding leads, or simply taking time to read and
digest safeguarding developments) at regular intervals, as required, and at least annually, to
allow them to understand and keep up with any developments relevant to their role so they:

1
il

are able to identify signs of abuse and/or risk of radicalisation and know when it is
appropriate to make a referral.

support staff by having a higher level of training in the Prevent Strategy to assess the
risk of children being drawn into terrorism.

understand the assessment process for providing early help and statutory intervention,

me

including local criteria for actionandloc al aut hority chil drends

arrangements.

have a working knowledge of how Local Authorities conduct a Child Protection Case
Conference and a Child Protection Review Conference and be able to attend and
contribute to these effectively when required to do so.

ensure that the Childrendés Soci al Car e
in order that a clear channel of communication is established.

ensure each member of staff has access to, and understands, the Sc h o oChild s
Protection Policy and procedures, especially new and part time staff.

ensure that all staff have induction training covering child protection and are able to
recognise and report any concerns immediately.
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1 ensure that all staff receive face-to-face/paper based update training annually
supplemented by regular Safeguarding Bulletins

1 provide guidelines for staff to ensure that they are aware of the action to be taken if
they suspect that a child may be subject to abuse or if a child discloses abuse to them.

1 ensure that the staff understand the role of the Designated Safeguarding Lead in
relation to the child protection procedures.

1 ensure that on-line safety training for staff is integrated and aligned as part of the
School 6s approach to safeguarding

I issue allst af f with the document 60Keeping Child
Annexe A6 30t ember

1 liaise with pastoral staff with regard to children identified as a source of concern.

1 are alert to the specific needs of children in need, those with special educational
needs, looked after/previously looked after children and young carers.

1 are able to keep detailed, accurate, secure written records of concerns and referrals.

91 understand and support the school with regards to the requirements of the Prevent
Duty and are able to provide advice and support to staff on protecting children from the
risk of radicalisation.

1 are able to understand the unique risks associated with online safety and be confident
that they have the relevant knowledge and up to date capability required to keep
children safe whilst they are online at school or college.

1 can recognise the additional risks that children with SEN and disabilities (SEND) face
online, for example, from online bullying, grooming and radicalisation and are confident
they have the capability to support SEND children to stay safe online.

1 obtain access to resources and attend any relevant or refresher training courses.

1 encourage a culture of listening to children and taking account of their wishes and
feelings, among all staff, in any measures the school or college may put in place to
protect them.

1 have responsibility for on-line safety and to support staff in maintaining a safe on-line
climate

Raise Awareness
The DSL should:

1 ensure the Child Protection Policies is known, understood and used appropriately;.

1 ensure the Child Protection Policy is reviewed annually, in liaison with the Governing
Body, (as a minimum) and the procedures and implementation are updated and
reviewed regularly, and work with the Governing Body regarding this.

1 ensure that all parents are aware that the School has a Safeguarding Policy in place
for reporting any concerns or allegations and to ensure that parents can see a copy of
the policy on the School Website.

1 ensure parents are aware of the fact that referrals about suspected abuse or neglect
may be made and the role of the School in this.
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1 link with the local Derby and Derbyshire Safeguarding Children Partnership to make
sure staff are aware of any training opportunities and the latest local policies on local
safeguarding arrangements.

Responsibilities of All Staff

1 To know who to make a referral to i in accordance with KCSIE (September
2020), any member of st af f may ma k e a referral
(Appendix 4).

1 Recognise how to identify signs of abuse and refer any disclosures/matters to the
DSL 1 not to assume that another colleague will take action.

1 To be proactive in sharing information as early as possible to help identify, assess
and respond to risks or concerns about the safety and welfare of children.

1 To understand that the DPA 2018 and GDPR do not prevent/limit data sharing for the
purpose of keeping children safe but to speak to the DSL if in doubt.

1 To access and understand the schools Safeguarding Policy especially if new or part-
time and who may have worked within different educational establishments.

1 Ensure that they complete induction training covering child protection and are able to
recognise and report any concerns immediately they arise.

i Be able to make detailed, clear, accurate written records of referrals/concerns which
are then passed to the DSL.

1 To obtain access to resources and attend any relevant or refresher training courses.

1 To ensure that their behaviour and actions do not place pupils or themselves at risk of
harm or of allegations of harm to a pupil and to be sensitive to and report
inappropriate behaviour displayed by other members of staff or any other persons
working with children for example through 1:1 attention beyond the requirements of
their usual role, sports coaching, conveying a pupil by car, engaging in inappropriate
electronic communication or inappropriate sharing of images, or inappropriate sexual
comments.

Recording and Monitoring

Well-kept, clear records are essential to good child protection practice. All staff are aware of
the importance of the need to record and report concerns about a child or children within the
school. The Designated Safeguarding Leads are responsible for such records and for
deciding at what point these records should be passed over to other agencies (Appendix 7).

Records relating to actual or alleged abuse or neglect are stored apart from normal pupil or
staff records. This is to protect individuals from accidental access to sensitive material by
those who do not need to know.

Child Protection records are stored securely with access confined to the Headmaster, DSL,
DSL EYFS and DDSL.

Child Protection records are reviewed regularly to check whether any action or update is
needed.

If a pupil leaves the school and they have a Child Protection File, this is transferred separate
from the main pupil file and directly to the relevant member of staff in the receiving school.
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Wherever possible, the school will hand-over any such information in person. Where the file
is sent by post this will be by recorded delivery. Confirmation of receipt will be obtained.
Where appropriate, information will be shared verbally with the new DSL to ensure that the
child can be appropriately supported immediately upon their arrival at the new school. A copy
of the file will be made prior to transfer and securely stored indefinitely in case it is required
for a historical child abuse investigation. The School will preserve records which contain
information about allegations of sexual abuse for the term of IICSA. All other records of
allegations are to be retained at least until the accused has reached normal pension age or
for a period of 10 years from the date of the allegation if that is longer.

When a new pupil joins the school, we actively seek to establish whether a Child Protection
File exists for this pupil by using the pro-formas in Appendix 8 and 9 where applicable.

Online Safety and Resilience

The use of technology is a significant component of many safeguarding issues. The breadth
of issues classified within online safety is considerable, but can be categorised into three
areas of risk:

Acontent: being exposed to illegal, inappropriate or harmful material; for example
pornography, fake news, racist or radical and extremist views.

Acontact: being subjected to harmful online interaction with other users; for example
commercial advertising as well as adults posing as children or young adults.

Aconduct: personal online behaviour that increases the likelihood of, or causes, harm; for
example making, sending and receiving explicit images, or online bullying.

The school uses its PSHE programme, assemblies and visiting speakers to deliver age-
appropriate information and advice to pupils about the risks of grooming and online
radicalisation, internet sites containing violent or adult content, and the risks of sharing
personal information/photographs. Staff are kept updated on issues (including online
radicalisation) via ongoing INSET and staff meeting agenda items. The school also provides
information to parents through occasional workshops and events such as Safer Internet Day.

The School 6s Responsible use of ThRecdiooladsevgs
the right to monitor emails, messaging, internet activity or document production both to
protect systems from viruses and to ensure proper and effective use of the systems. Digital
content is checked and filtered through a variety of network monitoring systems and devices.
This helps to ensure that pupils and staff do not access to inappropriate content, including
terrorist and extremist material. The following applies equally to pupils accessing information
in school using 3G/4G technology; appropriate Behaviour Sanctions will be applied if these
rules are contravened.

Users must not:

i Deliberately access information that is offensive or inappropriate for use in a school

1 Send or publish on line offensive or inappropriate material through any
communication or sharing method

i Intentionally waste limited resources by using the school network for personal use.

1 Use other usersodé passwords
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1 Access or delete others' folders, work or files

Attempt to bypass the school s filterdi

1 Attach any device to the school network that does not have suitable up to date virus
protection of its own

1 Knowingly violate copyright laws

=

Any breach of these rules detected by the
Head of Primary/Senior and appropriate steps will then be taken, with referrals made to other
agencies if deemed necessary. (See Responsible use of Technology Policy)

Should any pupil, parent or member of staff have any concerns regarding these issues they
should report them to one of t hdrecsteimtmehée 6 s
s ¢ h o odsignated3afeguarding Lead (DSL).

Vulnerable Children - Supporting Pupils at Risk

The most common reason for children becoming looked after is abuse or neglect. Children
who are abused or who witness violence may find it difficult to develop a sense of self-worth
and view the world in a positive way. It is recognized that for these children school may be
one of the few stable, secure and predictable parts of their lives. Other children may be
vulnerable because, for example, they are in care, have previously been in care, have SEND,
are under the care of a Social Worker or are experiencing some form of neglect. Looked after,
and previously looked after children are particularly vulnerable and all staff, supported by the
DSL, should have the knowledge and skills necessary to keep such children safe. Inter-
agency working and prompt action is crucial. Where children need a social worker, this
should inform decisions about safeguarding (for example, responding to unauthorised
absence or missing education where there are known safeguarding risks) and about
promoting welfare (for example, considering the provision of pastoral and/or academic
support, alongside action by statutory services). A child going missing from education is a
potential indicator of abuse and neglect (including sexual abuse and exploitation) especially
those who are missing on repeat occasions The school will always seek to provide these
children with the care and support to build their self-esteem and confidence and meet their
safeguarding needs.

Peer on Peer Abuse

If any of our pupils disclose that they are dealing with abuse from one or more pupils at the

ng al

s choc

man a ¢

school (peer on peer abuse),t hi s wi | | be taken serious//iyuahnd

having arl dpahda of Peer-anydemaguseuigpniost likely to include, but is
not limited to, bullying (including cyber-bullying), physical abuse, sexual violence and
harassment, upskirting, initiation rituals and sexting. Peer-on-peer abuse has a gendered
nature and it is more likely that girls will be victims and boys perpetrators but all peer-on-peer
abuse is unacceptable. The DSL will deal with this disclosure as an emerging need. As soon
as a problem emerges, the allegation will be fully investigated and pupils will be interviewed.
Parents will be notified and, where appropriate, called into school for meetings and, if there is
a clear victim, appropriate support will be offered e.g. through the School Nurse. A full
investigation and consultation with Governors and Senior Staff will take place before any
decision to criminalise behaviour is made. (See Behaviour, Rewards and Sanctions Policy

and Anti-Bullying Policy) However , I f there i s péctthed a ohitldash | e ¢
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invol ved

i n this woul(SteAppendixa3pnsi dered dAat risko.

Pupils with SEND

We recognise that children with special educational needs and disabilities (SEND) can face
additional safeguarding challenges. Additional barriers can exist when recognising abuse and
neglect in this group of children. We recognise that:
1 Assuming that indicators of possible abuse such as behaviour, mood and injury relate
to the chil dbés disabilisdrgk. wi t hout further e
1 Children with SEND can be disproportionally impacted by things like bullying i without
outwardly showing signs.
1 Children with SEND are more prone to peer isolation.
1 There may be communication barriers and difficulties in overcoming these barriers.
Additional pastoral support, led by the SENDCO, will be put in place to address these
additional challenges.

Mental Health

All staff should also be aware that mental health problems can, in some cases, be an
indicator that a child has suffered or is at risk of suffering abuse, neglect or exploitation. Only
appropriately trained professionals should attempt to make a diagnosis of a mental health
problem. Staff however, are well placed to observe children day-to-day and identify those
whose behaviour suggests that they may be experiencing a mental health problem or be at
risk of developing one. Where children have suffered abuse and neglect, or other potentially
traumatic adverse childhood experiences, this can have a lasting impact throughout
childhood, adolescence and into adulthood. It is key that staff are aware of how these
childrenbés experiences, eathbehavioupaadetucation. Ifstaffe i r mer
have a mental health concern about a child that is also a safeguarding concern, immediate
action should be taken, following their child protection policy and speaking to the DSL.

Support for Staff

Staff as part of their duty to safeguard and promote the welfare of children and young people
may hear information, either from the child/young person as part of a disclosure or from
another adult that will be emotionally upsetting. If a member of staff is affected in this way,
he/she should in the first instance speak to the relevant DSL about the support he/she
requires. The DSL should seek to arrange support for the member of staff or alternatively to
refer the member of staff to Victim Support.
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Other Relevant Policies
Staff Code of Conduct

Whistle Blowing
Behaviour, Rewards and Sanctions Policy (including Physical Restraint)
Anti-Bullying Policy
Special Educational Needs
First Aid and the Administration of Medicines
Health and Safety including
Risk Assessments
School visits and trips
Work Experience
Site Security
Equal Opportunities
Safer Recruitment Policy
Lone Working Policy
Toileting and Intimate care
PSHE Policy including Sex and Relationships and Education
Drugs, Alcohol and Substance Abuse
Extended School Activities
Action to be taken in the event of a missing pupil including a boarding pupil
Responsible use of Technology (including use of mobile phones and cameras) (See
Appendix 10)
Missing Pupils (See Appendix 11)
Children Missing in Education (See Appendix 12)
1 Private Fostering

= =4 4 4 4 - 2

=4 =4 4 4 -4 8 A2 -5 -9

= =

Complaints or Concerns

The School recognizes that listening to children/young people is an important and essential
part of safeguarding them against abuse and neglect. To this end any expression of
dissatisfaction or disquiet in relation to an individual child/young person will be listened to and
acted upon in order to safeguard her/his welfare. We will also seek to ensure that the
individual child/young person who makes the complaint is informed about the action the
school will take and the length of time that will be required to resolve the complaint. The
school will also endeavour to keep the child/young person regularly informed as to the
progress of his/her complaint.
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Staff Recruitment
The school s pr oc e sB: &eeping Childrem Safe int Eolucdtidm €Sefddeimber
2020).

If the school is asked to provide references for a member of staff about whom there have
been any concerns about child protection or inappropriate conduct, the school has a duty to
make those concerns known.

The School has an induction process for all new members of staff which includes information

regarding the School 6s Pol i cy ,theCbdePirComdect the e s

Behaviour Rewards and Sanctions Policy, the Whistleblowing Policy, the Children Missing in
Education Policy and detail about the role and identity of the DSL/DSL EYFS and DDSL. All
new members of staff part time or full time, permanent or temporary are given and asked to
read and understandt h e d o cKeepmqGhild@n Safe in Education: Part 1 and Annexe
A0 September 2020). Staff are asked to sign a reply slip to acknowledge that they have done
so. All staff are asked to review this document regularly.

On every interview panel for school staff at least one member (Headmaster, DSL or
Governor) will have undertaken safer recruitment training either on line or by attending the LA
training event.

All staff need to exercise constant care to ensure their behaviour and actions do not place
pupils or themselves at risk of harm or allegations of harm. In the event that a member of
staff is not certain about aspects of their behaviour or actions, they should consult the DSL or
the Headmaster in the school for advice.

Where the school becomes aware of relevant information which may lead to disqualification of
an employee (including by association), it will take appropriate action to ensure the safety of
children. Advice will be sought by the school about the next steps with regards to the
employee involved in terms of the correct course of action eg. Suspension, redeployment,
seeking a waiver from OFSTED.

The School will provide OFSTED all relevant information under regulations made under
Section 75 of the Childcare Act 2006 www.legislation.gov.uk/ukpga/2006/21/, as soon as
reasonably practicable but at the latest within 14 days of the date the school became aware
or could reasonably have become aware of it if they had made reasonable enquiries. (See
Safer Recruitment Policy)
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Appendix 1 - Safeguarding children i Information for Parents

Our School feels it is of the utmost importance to have good systems for protecting children
and safeguarding their welfare, throughout all the activities which the schools undertake. This
means that staff and volunteers must be alert to possible concerns about every pupil, and to
report these in a proper fashion. The school has a Safeguarding Policy which is on our
website and parents may request a copy of this.

It is important for parents to be aware that:

T

All Staff and volunteers in the schools have a duty to report concerns about a child,
whether this means the child may be in need of additional support or help of some kind or
whether it is thought that a child may have been abused or be at risk of abuse.

There are four categories of abuse: physical, sexual, emotional, neglect.

In some cases the Schoolis obl i ged to refer ¢ hiaredstafe for
children to be assessed for their needs or if an investigation into possible child abuse is
required. In many cases there will already have been discussions between School staff
and the parents of the child, and the situation and concerns will not be a surprise to the
parents. However, parents may not be told that the School has referred their child to
Chi | dr e n éaee if Bisthoughtl that@his might put the child at risk.

Chi | dr e n Gase tri8sdoccary but it€ enquiries in a sensitive fashion. It has to gather
information and generally it can be open with parents about the steps being taken.

If you think your child may have been abused you can contactthe Chi | dr e nafes
office. If you think the abuse may have happened in school, contact the Headmaster or
the Designated Safeguarding Lead. If you think your child has been hurt, arrange to visit
your doctor. Comfort and reassure your child.

If School staff need to express concernsabout a child or refer a

Car e, it i s understood that this can <cause

important that all parties T parents and School staff i try to discuss these matters as
calmly and sensibly as possible.
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Prevent Duty Risk Assessment / A OCKBROOK SCHOOL

Keeping Children Safe in Education i Radicalisation is one of a number of safeguarding concerns. At all times, staff will follow the
procedures specified in the Safeguarding Policy whenever a concern, including risk of radicalisation, arises.

Date: Prevent Duty Risk Assessment Review
August 2020
Hazards People | Control Measures in Likelihood | Risk Additional Control Date Revised
at Risk | Place of Rating | Measures Required Completed | Risk
Occurrence Rating
Staff awareness of their Pupils 1  All staff accessed Very Unlikely Very Low
safeguarding Safeguarding
responsibilities in relation Refresher Training in
to Prevent and their September 2020 via a
knowledge of school video clip
procedures may be 1  All staff have signed to
insufficient confirm that they have

read KCSIE Part 1 and
Annexe A September
20 issue

M DSL delivers
Safeguarding Training
as part of Staff
Induction

1  School Operations
Manager, Headmaster
and DSL are trained in
Safer Recruitment
practices and
either/both sit on all
interview panels

1 Staffin EYFS, SWN
and RBH have
completed on-line
Channel Guidance

Training

1 DSL has attended 1 TBY/SWN/RBH to
WRAP training complete face-to-face
December 15 WRAP Training

1 DfE Prevent Duty
Advice June 15 has
been disseminated to
all classroom staff

21|Page



Curriculum fails to
protect pupils from
extremism and
radicalisation

Pupils

Curriculum is based on
NC, GCSE and A Level
specifications

PSHE curriculum has
been reviewed Y7-13
and updated and
resources are
continuously under
development

DSL delivered
Fundamental British
Values (FBV) training
to all classroom staff
3/9/15

Curriculum Audit
completed to identify
where FBV are actively
promoted

E Safety modules are
delivered in both PSHE
and IT

Assembly Themes are
tracked to ensure the
promotion of FBV
Curriculum is reviewed
annually to ensure that
it meets pupil needs
and continues to
promote aspiration and
engagement

Very Unlikely

Very Low

Exposure to radical
influences in school

Pupils

School network has
appropriate levels of
firewall i DSL receives
a weekly summary
sheet of sites blocked
in the categories of
Criminal Activity,
Terrorism, Intolerance,

Violence and Weapons:

Military, Personal
Weapons, Hunting and
Sport

Responsible use of
Technology Policy
reflects Prevent Duty
Curriculum is based on
NC, GCSE and A Level

Unlikely

Low

E Safety lessons to be

developed to enable pupils

to identify possible
radicalising websites
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specifications

All external speakers
are supervised by
school staff at all times
(see Visiting Speaker
Policy)

School Bus Drivers are 1 DSL to work with OM to
DBS checked ensure bus
companies/taxis etc. are
quality assured with
outcomes reported to
SLT/Governors (see
Safeguarding Action Plan
20/21)
Pupils demonstrate Pupils and Revised Safeguarding, | Very Unlikely Very Low 1  Ongoing training for staff
extremist language, Families Anti-Bullying and iffwhen new guidance
behaviour or tendencies Behaviour, Rewards emerges
and Sanctions Policies M  Utilise Parent Mail to share
are in place and clearly key messages with parents
outline steps to be and to support them in
taken in this event being alert to risks at home
Safeguarding
Procedures are clear
and disseminated to all
staff. Weekly Senior
Pastoral Leaders
Meeting provides a
forum to discuss any
concerns
Regular contact with
parents flags behaviour
related concerns and
support is sought from
parents if behaviour
modification strategies
are required
Review behaviour logs
to identify signs of
repetitious behaviour
and seek outside
support if necessary
School ethos is
inclusive and actively
promoted
Staff fail to spot Pupils Safeguarding refresher | Very Unlikely Very Low 1 Safeguarding to be a

vulnerability indicators or

training is delivered

standing item on SLT, Full
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fail to follow correct
procedures when they
do

annually and forms part
of new staff induction
Whistleblowing Policy
is in place if staff are
known to not be
following procedures
Single Point of Contact
for Prevent Issues
(DSL)

Governor and Pastoral
Agendas

Leadership and
management is not
sufficiently robust

All

DSL, DSL EYFS and
Deputy DSL have Level
4 Safeguarding
Training

School Nurse has
accessed Level 3
Safeguarding Training
March 16

Named Governor for
Safeguarding has
accessed appropriate
Safeguarding Training
DSL has attended
WRAP Training
December 15

Staff in EYFS, Head of
Primary and Deputy
Head of Primary have
completed on-line
Channel Guidance
Training

School Operations
Manager and
Headmaster have
current Safer
Recruitment Training
Governing Body has
ratified a revised
Whistleblowing Policy
Promotion of FBV and
revision of the PSHE
curriculum is part of the
SDP

Termly safeguarding
update provided to
Governors by the
Headmaster

DSL and Chair of

Very Unlikely

Very Low
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Governors meet termly
and there is an annual
review of safeguarding
attended by the DSL
and Chair of Governors
regarding safeguarding
updates so that the
Chair can confirm the
accuracy of the termly
report to governors
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Appendix 37 Child Protection - Guidelines for Staff

1) The Derby and Derbyshire Safeguarding Children Partnership Procedures contain the
inter-agency processes, protocols and expectations for safeguarding children. (Available
on the Derby and Derbyshire Safeguarding Children Partnership website
https://www.ddscp.org.uk/staff-and-volunteers/policies-and-procedures/) The Designated
Safeguarding Lead (DSL) is expected to be familiar with these, particularly referral
processes.

2) ltis important that all parties act swiftly and avoid delays.

3) Any person may seek advice and guidance from Chi | dr e n 6 sare Sficers, a |
particularly if there is doubt about how to proceed (see contacts at the start of this Policy
document). Any adult, whatever their role, can take action in his/her own right to ensure
that an allegation or concern is referred and investigated and can report to the
investigating agencies. It is expected that this course of action will be in exceptional
circumstances and that persons will report concerns to the DSL in the first instance. If a
referral is made by anyone other than the DSL, the DSL must be informed as soon as
possible that this has taken place.

4) Always stop and listen straight away to someone who wants to tell you about incidents or
suspicions of abuse.

5) Written records, dated and attributed, must be made of what has been alleged, noticed
and reported as soon as possible, and kept securely and confidentially.

6) Staff should never promise a child that they will not tell anyone about an allegation T as
this may ultimately not be in the best interests of the child. An appropriate level of
confidentiality should be maintained when liaising with relevant professionals such as the
DSL and Chi |l dr & mforsnatiSnascshasetl on @ aeedeto-know basis.

7) Do not ask leading questions but seek to establish the information which is being shared
e.g. What have you to tell me? Is there anything else you want to add?

8) Reassure the child and, as soon as possible, inform them what action will happen next.
9) Do not attempt to investigate the allegation for yourself.

10)In many cases of concern there will be an expectation that there have already been
positive steps taken to work with parents and relevant parties to help alleviate the
concerns and effect an improvement for the child. This is appropriate where it is thought a
child may be in need in some way, and require assessment to see whether additional
support and services are required. Il n most
the referral are expected, unless thereisreason for this not being
However, there will be circumstances when informing the parent/carer of a referral might

C

C

put the child at risk, and in individual cases,advi ce from t he &éewill dr en

need to be taken.
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11)Never think that abuse is impossible in this school or think that an accusation
against someone you know well and trust is bound to be false.

12)Never assume that another colleague will take action in sharing information that
might be critical in keeping a child safe.

13)Be aware that neither DPA 2018 nor GDPR prevent nor limit the sharing of
information for purposes of keeping children safe.

Recognising Abuse
What is child abuse? How can it be recognised?
Child abuse can take the form of physical abuse, emotional abuse, sexual abuse or neglect.
Children of any age, from any social background can be victims of child abuse.
BE ALERT as professionals - SHARE CONCERN with others.

REPORT EVEN SUSPICIONS of neglect or abuse from any source, including extended
family and friends, to the DSL.

WHAT IS CHILD ABUSE?

Types of abuse (KCSIE September 2020)

All school staff should be aware that abuse, neglect and safeguarding are rarely
standalone events that can be covered by one definition or label. In most cases
multiple issues will overlap with one another.

Abuse: a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting
harm or by failing to act to prevent harm. Children may be abused in a family or in an
institutional or community setting by those known to them or, more rarely, by others. Abuse
can take place wholly online, or technology may be used to facilitate offline abuse. They may
be abused by an adult or adults or by another child or children.

Physical abuse: a form of abuse which may involve hitting, shaking, throwing, poisoning,
burning or scalding, drowning, suffocating or otherwise causing physical harm to a child.
Physical harm may also be caused when a parent or carer fabricates the symptoms of, or
deliberately induces, illness in a child.

Emotional abuse: the persistent emotional maltreatment of a child such as to cause severe

and adverse effects on the childds emotional de
that they are worthless or unloved, inadequate, or valued only insofar as they meet the needs

of another person. It may include not giving the child opportunities to express their views,

del i berately silencing them or o6making fundé of
feature age or developmentally inappropriate expectations being imposed on children. These
may include interactions that are beyond a chil

overprotection and limitation of exploration and learning, or preventing the child from
participating in normal social interaction. It may involve seeing or hearing the ill-treatment of

another. It may involve serious bullying (including cyberbullying), causing children frequently
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to feel frightened or in danger, or the exploitation or corruption of children. Some level of
emotional abuse is involved in all types of maltreatment of a child, although it may occur
alone.

Sexual abuse: involves forcing or enticing a child or young person to take part in sexual
activities, not necessarily involving a high level of violence, whether or not the child is aware
of what is happening. The activities may involve physical contact, including assault by
penetration (for example rape or oral sex) or non-penetrative acts such as masturbation,
kissing, rubbing and touching outside of clothing. They may also include non-contact
activities, such as involving children in looking at, or in the production of, sexual images,
watching sexual activities, encouraging children to behave in sexually inappropriate ways, or
grooming a child in preparation for abuse. Sexual abuse can take place online, and
technology can be used to facilitate offline abuse. Sexual abuse is not solely perpetrated by
adult males. Women can also commit acts of sexual abuse, as can other children. The sexual
abuse of children by other children is a specific safeguarding issue in education (see KCSIE
September 2020 Part 5).

Neglect: t he persistent failure to meet a chil dobés
l'i kely to result in the serious i mpairment of t
occur during pregnancy, for example, as a result of maternal substance abuse. Once a child

is born, neglect may involve a parent or carer failing to: provide adequate food, clothing and

shelter (including exclusion from home or abandonment); protect a child from physical and

emotional harm or danger; ensure adequate supervision (including the use of inadequate

care-givers); or ensure access to appropriate medical care or treatment. It may also include
neglect of, or unresponsiveness to, a childoés

Recognising signs of Physical Abuse:

Physical injuries that are likely to be accidental would include bruises, cuts and scrapes on
bony parts of the body.

Physical injuries that are less likely to be accidental include:
Injuries to fleshy parts of the body (bruises, lacerations, weals, scars)
Object shaped marks (bruises, burns and scalds)
Patterns or clusters of bruising
Fractures and joint injuries
Brain/eye injuries
Internal injuries to abdomen/chest

Remember: Most injuries are accidental, but ask yourself:

"Was this an ordinary accident?"

"Was this child cared for properly?"

"Are explanations acceptable?

AAre there inconsistencies?"

Possible indicators of neglect

Appearance and Physical well-being:
Poor growth, dirty, smelly, hair not combed
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Poor Supervision
Behaviour:
Not making eye contact

Withdrawn, aggressive, crying, poor concentration
"Failure to thrive"

Emotional abuse

The severe adverse effect on the behaviour and emotional development of a child caused by
persistent or severe emotional ill treatment or rejection.

Possible indicators of emotional abuse:
Excessive dependence
Attention-seeking behaviour
Significant changes in any aspect of behaviour

Possible indicators of sexual abuse

Sexual abuse can result in substantial behavioural changes, e.g

truancy running away
delinquency promiscuity
withdrawal self-inflicted injury

difficulties with school work
psychosomatic signs - abdominal pain, headaches, sleeplessness

Other Indicators

Chil drends comments that may give cause for cor

ACTION:

At any sign/complaint/disclosure of abuse: INFORM the DSL. In the case of Physical abuse
no further enquiries of the pupil or family will be made until Ch i | d $oeial Gase has been
contacted. Medical staff should not be asked to examine a pupil without parental consent.

N.B. Sexual abuse is a very sensitive area and there are clear guidelines for
procedure which are outlined in the Derby and Derbyshire Safeguarding
Children Partnership Procedures.

Pass all cases of suspected or alleged abuse promptly to the DSL who will then make a
referral to Chil dr ends Sidecupan lapprGpaiateeactionTahdeligise wi | |
with parents and other appropriate agents.
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Eyes

bruising
(particularly both eyes)

Cheek/side of face_—"

bruising

finger marks

Common sites for non-accidental injury

Skull
fracture

Ears
Pinch orslap

bruising or bleeding under
skull (from shaking)

marks/bruising

Common sites for accidental injury

Forehead

Forearm

Neck
bruising/grasp
marks Elbows
Upper and inner arms
S&?;fgers bruising/grasp marks
k
grasp marks Chest
bruising/grasp marks K
nees
Genitals T Hip
bruising Back L linear bruising
Shins
Knees

grasp marks

Buttocks |- outline of belt/buckle

Thighs - scalds/burns

Non-accidental injuries

Bruises likely to be:

frequent

patterned, e.g. finger and thumb marks

old and new in same place (note colour)

in unusual position (see chart)

consider:
developmental level of the child and their
activities
may be more difficult to see on darker skins

Burns and scalds likely to have:

clear outline

splash marks around burn area

unusual position, e.g. back of hand

indicative shapes, e.g. cigarette burns, bar of electric
fire

Injuries suspicious if:

bite marks

fingernail marks

large and deep scratches
incisions, e.g. from razor blade

Fractures likely to be:

numerous - healed at different times
consider:
age of child, always suspicious in babies under
two years or old delay in seeking treatment

Sexual abuse may result in:

unexplained soreness, bleeding or injury in genital or
anal area sexually transmitted diseases, e.g. warts,
gonorrhoea

Bruises likely to be:

Burns and scalds likely to be:

Injuries likely to be:

Fractures likely to be:

Genital area

Accidental injuries

few but scattered

no pattern

same colour and age

consider:
age and activity of child, e.g. learning to walk
may be confused with birthmarks or other skin
conditions

treated

easily explained

may be confused with other conditions e.g. impetigo,
nappy rash

minor and superficial
treated
easily explained

of arms and legs
seldom on ribs except for road traffic accidents
rare in very young children

may rarely be

due to O6bri

injury may be accidental (seek expert opinion)
soreness may be nappy rash or irritation, e.g. from
bubble bath

anal soreness may be due to constipation or
threadworm infestation

Parental attitude is important in assessing all of the above - when a child is suffering a severe

and painful injury most would seek medical help.
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DSL 7 main procedural steps

Begin a case file which will hold a record of communications and actions in a coherent
order, to be stored securely (see Section on Records and Monitoring).

Share information confidentially with those who need to know.

Where the initial information reveals a cause for concern about a child in need (s17,
Children Act 1989) and a decision has been made to refer the child/young person to
chil drends s oc ragehcy Bdlerrad Profarnteaemust betcempleted (see the
Guidance Notes for the inter-agency Referral Proforma for Children in Need and their
Families). Alternatively, if the initial information reveals a cause for concern that equates
to child protection (s47, Children Act 1989), contact must be made immediately with

chil dr e n érs, amsl thenithe lintereagency Referral Proforma completed within 24
hours.
Make the necessaryc o mmuni cati ons wi t h t h aredfficec a l Chi

If it appears that urgent medical attention is required arrange for the child to be taken to
hospital (normally this means calling an ambulance) accompanied by a member of staff
who must inform medical staff that non-accidental injury is suspected. Parents must be
informed that the child has been taken to hospital.

Exceptional circumstances: If it is feared that the child might be at immediate risk on

|l eaving school, take adare(@orinstancoamoutdifficultias if then 6 s

school day has ended, or on whether to contact the police). Remain with the child until the
Social Worker takes responsibility. If in these circumstances a parent arrives to collect the
child, the member of staff has no right to withhold the child. If there are clear signs of
physicalriskor t hr eat , C h ard sthauld Inedupdate®l @rd itha Polic€ should be
contacted immediately.

Specific safeguarding issues:

Children missing from education

All

staff should be aware that children going missing, particularly repeatedly, can act as a vital

warning sign of a range of safeguarding possibilities. This may include abuse and neglect,
which may include sexual abuse or exploitation and child criminal exploitation. It may indicate
mental health problems, risk of substance abuse, risk of travelling to conflict zones, risk of
female genital mutilation or risk of forced marriage. Early intervention is necessary to identify
the existence of any underlying safeguarding risk and to help prevent the risks of a child going

mi

ssing in future. Staff should be aware of

children missing from education procedures.

Children with family members in prison
Approximately 200,000 children have a parent sent to prison each year. These children are at
risk of poor outcomes including poverty, stigma, isolation and poor mental health. NICCO
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provides information designed to support professionals working with offenders and their
children, to help mitigate negative consequences for those children.

Child Criminal Exploitation (CCE)

CCE is where an individual or group takes advantage of an imbalance of power to coerce,
control, manipulate or deceive a child into any criminal activity (a) in exchange for something
the victim needs or wants, and/or (b) for the financial or other advantage of the perpetrator or
facilitator and/or (c) through violence or the threat of violence. The victim may have been
criminally exploited even if the activity appears consensual. CCE does not always involve
physical contact; it can also occur through the use of technology. CCE can include children
being forced to work in cannabis factories, being coerced into moving drugs or money across
the country, forced to shoplift or pickpocket, or to threaten other young people.

Child Sexual Exploitation (CSE)

CSE occurs where an individual or group takes advantage of an imbalance of power to
coerce, manipulate or deceive a child into sexual activity (a) in exchange for something the
victim needs or wants, and/or (b) for the financial advantage or increased status of the
perpetrator or facilitator. The victim may have been sexually exploited even if the sexual
activity appears consensual. CSE does not always involve physical contact; it can also occur
through the use of technology. CSE can affect any child or young person (male or female)

under the age of 18 years, including 16 and 17 year olds who can legally consent to have sex.

It can include both contact (penetrative and non-penetrative acts) and non-contact sexual

peopl
i onal

i me (

Some of the following can be indicators of CCE:

A children who appear with unexplained gifts or
A children who associ at e wineéxploitationher young

A children who suffer frbeingp changes in emot

A children who misuse drugs and alcohol ;

A children who go missing for periods of t

A children who regul ar | y notitakepartsncetiuoatidn. or educat i

activity and may occur without the child or yol

others copying videos or images they have created and posted on social media).

The above CCE indicators can also be indicators of CSE, as can:
A children who have older boyfriends or gi

A children who suffer from sexually transmit

County Lines

County lines is a term used to describe gangs and organised criminal networks involved in
exporting illegal drugs (primarily crack cocaine and heroin) into one or more importing areas
withinthe UK, using dedicated mobile phone I ines
an integral part of the county lines offending model with children and vulnerable adults
exploited to move (and store) drugs and money. Offenders will often use coercion,
intimidation, violence (including sexual violence) and weapons to ensure compliance of
victims. Children can be targeted and recruited into county lines in a number of locations
including schools, further and higher educational institutions, pupil referral units, special

rl fri
t e

or C

educational needs school s, childrends homes anoc

move drugs and money between locations and are known to be exposed to techniques such
as Opluggingd, where drugs are concealed i
become trapped by this type of exploitation as county lines gangs create drug debts and can
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threaten serious violence and kidnap towards victims (and their families) if they attempt to
leave the county lines network.

Key to identifying potential involvement in county lines are missing episodes, when the victim
may have been trafficked for the purpose of transporting drugs and a referral to the National
Referral Mechanism should be considered. Like other forms of abuse and exploitation, county
lines exploitation:

A can affect any child or young person (male or
A can affect any thewnperoelByetrs; e adult over

A can still be exploitation even if the activit
A can invol ve f o r-lmsedmeathdds of comglianteiacdésroften t

accompanied by violence or threats of violence;

A can be per pet r adrougs, malgs oi femadlesyandlyauad people or adults;

and

A is typified by some form of power imbalance i
Whilst age may be the most obvious, this power imbalance can also be due to a range of

other factors including gender, cognitive ability, physical strength, status, and access to

economic or other resources.

If a child is suspected to be at risk of or involved in county lines, a safeguarding referral will be
considered alongside consideration of availability of local services/third sector providers who

offer support to victims of county lines exploitation.

Domestic abuse:

The cross-government definition of domestic violence and abuse is:

Any incident or pattern of incidents of controlling, coercive, threatening behaviour, violence or
abuse between those aged 16 or over who are, or have been, intimate partners or family
members regardless of gender or sexuality. The abuse can encompass, but is not limited to:

A psychological;

A physical;
sexual ;

Afinancial; and

A emotional

All children can witness and be adversely affected by domestic abuse in the context of their
home life where domestic abuse occurs between family members. Exposure to domestic
abuse and/or violence can have a serious, long lasting emotional and psychological impact on
children. In some cases, a child may blame themselves for the abuse or may have had to
leave the family home as a result. Domestic abuse affecting young people can also occur
within their personal relationships, as well as in the context of their home life.

Homelessness

Being homeless or being at risk of becoming hort
welfare. The designated safeguarding lead (and any deputies) should be aware of contact

details and referral routes in to the Local Housing Authority so they can raise/progress

concerns at the earliest opportunity. Indicators that a family may be at risk of homelessness

include household debt, rent arrears, domestic abuse and anti-social behaviour, as well as

the family being asked to leave a property. Whilst referrals and or discussion with the Local

Housing Authority should be progressed as appropriate, this does not, and should not,
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replace a referral i nto childrenés soci al
harm.

The Homelessness Reduction Act 2017 places a new legal duty on English councils so that
everyone who is homeless or at risk of homelessness will have access to meaningful help
including an assessment of their needs and circumstances, the development of a
personalised housing plan, and work to help them retain their accommodation or find a new
place to live. The following factsheets usefully summarise the new duties: Homeless
Reduction Act Factsheets. The new duties shift focus to early intervention and encourage
those at risk to seek support as soon as possible, before they are facing a homelessness
crisis.

In most cases school and college staff will be considering homelessness in the context of
children who live with their families, and intervention will be on that basis. However, it should
also be recognised in some cases 16 and 17 year olds could be living independently from
their parents or guardians, for example through their exclusion from the family home, and will
require a different |l evel of i ntwllbetleedead o n
agency for these young people and the designated safeguarding lead (or a deputy) should

car e

and

ensure appropriate referrals are made based on

and the Ministry of Housing, Communities and Local Government have published joint
statutory guidance on the provision of accommodation for 16 and 17 year olds who may be
homeless and/ or require accommodation: here.

Socall ed dbDlheraddr:abuse

So-call ed Otamseuwdrd v i o)lermompasseg ihtiBehts or crimes which have been
committed to protect or defend the honour of the family and/or the community, including
female genital mutilation (FGM), forced marriage, and practices such as breast ironing. Abuse

C

-

committed in the cont exhninvoldes gwidersetwork of fagily &rh o n o u r ¢

community pressure and can include multiple perpetrators. It is important to be aware of this
dynamic and additional risk factors when deciding what form of safeguarding action to take.
All forms of HBA are abuse (regardless of the motivation) and should be handled and
escalated as such. Professionals in all agencies, and individuals and groups in relevant
communities, need to be alert to the possibility of a child being at risk of HBA, or already
having suffered HBA.

Serious Violence:

All staff should be aware of indicators, which may signal that children are at risk from, or are
involved with serious violent crime. These may include increased absence from school, a
change in friendships or relationships with older individuals or groups, a significant decline in
performance, signs of self-harm or a significant change in wellbeing, or signs of assault or
unexplained injuries. Unexplained gifts or new possessions could also indicate that children
have been approached by, or are involved with, individuals associated with criminal networks
or gangs. Staff should be aware of these risks and flag concerns to the DSL immediately.

FGM:

FGM comprises all procedures involving partial or total removal of the external female
genitalia or other injury to the female genital organs. It is illegal in the UK and a form of child
abuse with long-lasting harmful consequences.

FGM mandatory reporting duty for teachers

Section 5B of the Female Genital Mutilation Act 2003 (as inserted by section 74 of the
Serious Crime Act 2015) places a statutory duty upon teachers along with regulated health
and social care professionals in England and Wales, to report to the police where they
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discover (either through disclosure by the victim or visual evidence) that FGM appears to

have been carried out on a girl under 18. Those failing to report such cases will face

disciplinary sanctions. It will be rare for teachers to see visual evidence, and they should not

be examining pupils, but the same definition of
FGM appears to have been carried outo is used f
reporting duty applies. Teachers must personally report to the police cases where they

discover that an act of FGM appears to have been carried out. Unless the teacher has good

reason not to, they should still consider and discuss any such case with the school or

coll egebs designated safeguarding |l ead (or dep!l
appropriate. The duty does not apply in relation to at risk or suspected cases (i.e. where the

teacher does not discover that an act of FGM appears to have been carried out, either

through disclosure by the victim or visual evidence) or in cases where the woman is 18 or

over. In these cases, teachers should follow local safeguarding procedures. The following is a

useful summary of the FGM mandatory reporting duty:

Forced marriage

Forcing a person into a marriage is a crime in England and Wales. A forced marriage is one
entered into without the full and free consent of one or both parties and where violence,
threats or any other form of coercion is used to cause a person to enter into a marriage.
Threats can be physical or emotional and psychological. A lack of full and free consent can be
where a person does not consent or where they cannot consent (if they have learning
disabilities, for example). Nevertheless, some communities use religion and culture as a way
to coerce a person into marriage. Schools and colleges can play an important role in
safeguarding children from forced marriage.

Preventing radicalisation:

Children are vulnerable to extremist ideology and radicalisation. Similar to protecting children
from other forms of harms and abuse, protecting children from this risk should be a part of a
school sé or collegesd safeguarding approach.
Extremism is the vocal or active opposition to our fundamental values, including the rule of
law, individual liberty and the mutual respect and tolerance of different faiths and beliefs. This
also includes calling for the death of members of the armed forces.

Radicalisation refers to the process by which a person comes to support terrorism and
extremist ideologies associated with terrorist groups.

Terrorism is an action that endangers or causes serious violence to a person/people; causes
serious damage to property; or seriously interferes or disrupts an electronic system. The use
or threat must be designed to influence the government or to intimidate the public and is
made for the purpose of advancing a political, religious or ideological cause.

There is no single way of identifying whether a child is likely to be susceptible to an extremist

ideology. Background factors combined with specific influences such as family and friends

may contribute to a childds vulnerability. Si mi
different methods (such as social media) and settings (such as the internet).

However, it is possible to protect vulnerable people from extremist ideology and intervene to

prevent those at risk of radicalisation being radicalised. As with other safeguarding risks, staff
should be alert to changes in childrendés behavi
need of help or protection. Staff should use their judgement in identifying children who might

be at risk of radicalisation and act proportionately which may include the designated

safeguarding lead (or deputy) making a referral to the Channel programme.
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The Prevent Duty:

All schools and colleges are subject to a duty under section 26 of the Counter-Terrorism and

Security Act 2015 (the CTSA 2015),inthe exer ci se of their function
to the need to prevent people from being drawn
Prevent duty.

The Prevent duty should be seen as part of schc
obligations. Designated safeguarding leads and other senior leaders should familiarise

themselves with the Revised Prevent duty guidance: for England and Wales, especially

paragraphs 57-76 which are specifically concerned with schools (and also covers childcare).

The guidance is set out in terms of four general themes: Risk assessment, working in

partnership, staff training, and IT policies.

Channel:

Channel is a programme which focuses on providing support at an early stage to people who
are identified as being vulnerable to being drawn into terrorism. It provides a mechanism for
schools to make referrals if they are concerned that an individual might be vulnerable to

radicalisation. An individual 6s engagement wit!@tl
stages.
The school or coll egeb6s Designated Safeguardi ng

of local procedures for making a Channel referral. As a Channel partner, the school or college
may be asked to attend a Channel panel to discuss the individual referred to determine
whether they are vulnerable to being drawn into terrorism and consider the appropriate
support required.

Peer on peer abuse:

Children can abuse other children. This is generally referred to as peer on peer abuse and
can take many forms. Peer-on-peer abuse is any form of physical, sexual, emotional and
financial abuse, and coercive control, exercised between children and within children's
relationships (both intimate and non-intimate).This can include (but is not limited to) bullying
(including cyberbullying); sexual violence and sexual harassment; physical abuse such as
hitting, kicking, shaking, biting, hair pulling, or otherwise causing physical harm; sexting, up
skirting* and initiating/hazing type violence and rituals.

*We acknowledge the updated Voyeurism (Offences) Act 2019, The Voyeurism (Offences)

Act, which is commonly known iawheredomeoriépakeka r t i ng
picture under a person& clothing (not necessarily a skirt) without their permission and or

knowledge, with the intention of viewing their genitals or buttocks (with or without underwear)

to obtain sexual gratification, or cause the victim humiliation, distress or alarm. Anyone of any

gender, can be a victim. This is a form of peer on peer abuse which is a criminal offence. Any
incidents will be treated as a safeguarding concern and we will follow our usual procedures

when dealing with such an incident. This will mean reporting an incident to the police.

Minimising the Risks:

It is our aim that each pupil should reach their potential in all aspects of school life and that
pupils and staff are able to work in a comfortable and unthreatening atmosphere. We
promote a positive and safe environment where all may develop and flourish free from threat
or fear. Through our Anti Bullying Policy, Rewards and Sanctions Policy and pastoral ethos
we work to ensure that:
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1 Each individual is treated with consideration and respect at all times

1 Allindividuals and groups are aware that they must not exploit or cause unhappiness
to others

1 There is an atmosphere of openness and trust where concerns can be raised at an
early stage and dealt with swiftly

1 Opportunities exist for pupils to express their worries and for them to be aware of the
support available

1 Staff, pupils and parents feel confident that concerns will always be treated seriously
and sensitively

The risk of peer-on-peer abuse is minimised thorough three routes: Education including, but
not limited to, the PSHE curriculum; Pastoral Care including seeking opportunities to build
self-esteem, staff vigilance and developing the role of older pupils in supporting and
promoti ng tethes arffl OiscplmdrdAstion.

Recording, Investigation and Action:

Any pupil who reports a concern will be taken seriously. Specific incidents and more general
feelings should be noted in writing. If a concern is raised by a parent the same process will
apply and the member of staff will agree a timeframe by which a progress report will be
available. The matter will then be investigated. This may take a variety of forms depending
upon the nature of the incident but will include an interview with the victim, the alleged
perpetrator and any other witnesses. This interview may be conducted by the Head of School
alone or with the support of the DSL/DSL EYFS/DDSL. In cases of serious allegations the
Headmaster may also be involved in this process and will always be kept informed. Written
records will be kept. A decision will then be taken about appropriate disciplinary action.
Appropriate support for the victim and perpetrator will be considered on a case-by-case basis.

Sexual violence and sexual harassment:

Context

Sexual violence and sexual harassment can occur between two children of any age and sex.
It can also occur through a group of children sexually assaulting or sexually harassing a
single child or group of children.

Children who are victims of sexual violence and sexual harassment will likely find the
experience stressful and distressing. This will, in all likelihood, adversely affect their
educational attainment. Sexual violence and sexual harassment exist on a continuum and
may overlap, they can occur online and offline (both physical and verbal) and are never
acceptable. It is important that all victims are taken seriously and offered appropriate support.
Staff should be aware that some groups are potentially more at risk. Evidence shows girls,
children with SEND and LGBT children are at greater risk.
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Staff should be aware of the importance of:

A making clear that sexual violence and sexual
tolerated and is not an inevitable part of growing up;

A not tolerating or dismissing sexual violence
growing upo, fAjust having a | augho or fAboys bei

A challenging behaviours ( p aggebbing bmttoms breastsi mi n a |
and genitalia, flicking bras and lifting up skirts. Dismissing or tolerating such behaviours risks
normalising them.

What is Sexual violence and sexual harassment?

Sexual violence

It is important that school and college staff are aware of sexual violence and the fact children
can, and sometimes do, abuse their peers in this way. When referring to sexual violence we
are referring to sexual offences under the Sexual Offences Act 2003as described below:

Rape: A person (A) commits an offence of rape if: he intentionally penetrates the vagina,
anus or mouth of another person (B) with his penis, B does not consent to the penetration and
A does not reasonably believe that B consents.

Assault by Penetration: A person (A) commits an offence if: s/he intentionally penetrates the
vagina or anus of another person (B) with a part of her/his body or anything else, the
penetration is sexual, B does not consent to the penetration and A does not reasonably
believe that B consents.

Sexual Assault: A person (A) commits an offence of sexual assault if: s/he intentionally
touches another person (B), the touching is sexual, B does not consent to the touching and A
does not reasonably believe that B consents.

What is consent? Consent is about having the freedom and capacity to choose. Consent to
sexual activity may be given to one sort of sexual activity but not another, e.g.to vaginal but
not anal sex or penetration with conditions, such as wearing a condom. Consent can be
withdrawn at any time during sexual activity and each time activity occurs. Someone consents
to vaginal, anal or oral penetration only if s/he agrees by choice to that penetration and has
the freedom and capacity to make that choice.

Sexual harassment:

When referring to sexual harassment we mean O6ut
can occur online and offline. When we reference sexual harassment, we do so in the context
of child on child sexual harassment. Sexual harassment is likely to: violateac hi | dds di gni

and/or make them feel intimidated, degraded or humiliated and/or create a hostile, offensive
or sexualised environment.

Whilst not intended to be an exhaustive list, sexual harassment can include:

A sexual c o mme nt sexual starieshmaking lewdtcenmientsnngaking sexual

remarks about clothes and appearance and calling someone sexualised names;

A sexual Aj okeso or taunting;

A physical behaviour, such as: deliberately br

s 0 me o nlaethes(scleools and colleges should be considering when any of this crosses a
line into sexual violence - it is important to talk to and consider the experience of the victim)
and displaying pictures, photos or drawings of a sexual nature; and

A o n | xual rarassraent.
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On-line sexual harassment may include:

A
A
A
A

rnoonsensual sharing of sexual images and videos;

sexualised online bullying;
unwanted sexual comments and messages, i
sexual exploithmedtson; coercion and t

The response to a report of sexual violence or sexual harassment

The initial response to a report from a child is important. It is essential that all victims are
reassured that they are being taken seriously and that they will be supported and kept safe. A
victim should never be given the impression that they are creating a problem by

reporting sexual violence or sexual harassment. Nor should a victim ever be made to feel
ashamed for making a report.

If a child makes a report to a member of staff, they should:

1
1
1
1

1
1
1

Never promise confidentiality

Be supportive and respectful of the child who has placed them in a position of trust
Listen without being judgemental, be clear about how the report will be progressed and
not ask leading questions

Consider the best way to record the report so that they remain fully engaged with the
child 7 write up immediately afterwards is best practice but notes may be taken during
the report if another member of staff is present

Only record the facts as presented by the child

If there is an on-line element, DO NOT view or forward images

Inform the DSL/DSL EYFS/DDSL as soon as possible

Where there has been a report of sexual violence the DSL/DSL EYFS/DDSL will make an
immediate risk and needs assessment. In the case of a report of sexual harassment the need
for a risk assessment will be considered on a case-by-case basis. Risk assessments will be
electronic and kept under review ensuring adequate measures are taken to keep children
safe. The DSL/DSL EYFS/DDSL willengage wi t h Chi |l drends Soci
services as required.

In taking actions following a report the following will be considered:

1
1

the wishes of the victim in terms of how they want to proceed.

the nature of the alleged incident(s), including: whether a crime may have been
committed and consideration of harmful sexual behaviour;

the ages of the children involved;

the developmental stages of the children involved;

any power imbalance between the children. For example, is the alleged perpetrator
significantly older, more mature or more confident? Does the victim have a disability or
learning difficulty?;

if the alleged incident is a one-off or a sustained pattern of abuse;

are there ongoing risks to the victim, other children, adult pupils or school or college
staff;
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i other related issues and wider context.

Every report will be considered on a case-by-case basis including when to inform the alleged
perpetrator. There are four likely scenarios:

1 The incident is managed internally utilising pastoral support, the Anti-Bullying and/or
Behaviour, Rewards and Sanctions Policies

1 Seeking Early Help support

1 Referral to Social Care

1 Reporting to the Police (in parallel with a Social Care report)

Whatever the response, it will be under-pinned by the principle that sexual violence and
sexual harassment is never acceptable and will not be tolerated. All concerns, discussions,
decisions and reasons for decisions will be recorded.

Appropriate support for the victim and perpetrator will be considered on a case-by-case basis.
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Appendix 47 Extracted from Derby and Derbyshire Safeguarding Children

Partnership Procedures

Making a Referral to Social Care
https://derbyshirescbhs.proceduresonline.com/p making ref soc care.html#contacting

Children's Social Care will receive contacts from practitioners, agencies and the public which
usually fall into three categories:

1. Requests for information from Children's Social Care these must be submitted via the
online referral form;

2. Provision of information to Children's Social Care, such as notifications about a child;
3. Requests for services for a child, which will be in the form of a referral where a child
may have complex or serious needs or where there are child protection concerns.

It is important that the individual contacting Children's Social Care is clear about the nature of
their contact and in particular where they consider a Children's Social Care response may be
needed i.e. they are making a referral.
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https://derbyshirescbs.proceduresonline.com/p_making_ref_soc_care.html#contacting

Anyone who has concerns about a child's welfare can make a referral to local authority
Children's Social Care. Referrals can come from the child or young person themselves, any
agency in the public, private and community sector as well as family members and members
of the public.

The Derby City and Derbyshire Thresholds Document (see Documents Library, Guidance
Documents) sets out the definitions of neglect and different forms of abuse including
grooming and child sexual exploitation. Practitioners can use the Thresholds Document to
help them clarify what they are worried about and how serious the situation might be. The
Thresholds Document (see Documents Library, Guidance Documents) has been
developed to support practitioners in their decision making when there are concerns about a
child or unborn baby; this should be used to determine if a referral to Children's Social Care is
required or if alternative action is required.

If a practitioner wishes to speak to a qualified Social Worker for advice, especially if they are
uncertain whether the threshold is met for Children's Social Care involvement, they should
contact the relevant local authority Children's Social Care Department in their area. In
Derbyshire, practitioners working with children and families can access the Starting Point
Consultation and Advice Service for Professionals (Tel: 01629 535 353). The service
operates Monday to Friday from 08:00 i 18:00. In Derby City, practitioners working with
children and families can access the Children's Services Professional Consultation Line. (Tel:
07812 300 329). The service operates Monday to Friday 10am to 1pm. See the Derby City
Consultation Line Leaflet for Professionals for more information on the service (see
Documents Library, Leaflets).

1.1.1.1 Referrals on new cases
New referrals should be made to the local authority Children's Social Care.
In Derby this is via:

1 Telephone contact to the Initial Response Team - where an urgent response is
required for example where there are child protection concerns (Section 47). This must
be followed up within 48 hours via the Derby Children's Social Care Online Referral
System;

T Online referral via the Derby Children's Social Care Online Referral System ONLY
in non-urgent situations or there is no current assessment which could be submitted to
the weekly Vulnerable Children's Meeting (VCM);

1 Submission of an Early Help Assessment, or equivalent assessment, to the weekly
Vulnerable Child meeting (VCM) in the relevant locality (direct to the Single Point of
Access Clerk in the locality) - ONLY in non-urgent situations.

In Derbyshire is via:

1 Telephone contact to StartingPoint or via an online referral
at https://www.derbyshire.gov.uk/social-health/children-and-families/support-for-
families/starting-point-referral-form/starting-point-request-for-support-
form.aspx. Information submitted online will be sent on to Starting Point. Starting
Point has representatives from the Derbyshire Constabulary Child Abuse Central
Referral Unit, the Domestic Violence Central Referral Unit and Derbyshire Community
Health Services, as well as Children's Social Care, each with access to their own
information systems.
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1.1.1.2 Referrals on recently closed or open cases

In Derby City, where referrer knows a case has been closed for less than 3 months, referrals
should be made using the Derby Children's Social Care Online Referral System. The
Initial Response team will then send the referral to the relevant locality. When a case is open
to the local authority Multi-Agency Teams (MAT's) a referral can be made directly to the
locality Social Work team, via the weekly Vulnerable Child meetings (VCM).

In Derbyshire, any new referrals on recently closed cases should be made via Starting Point.
This referral will be reviewed and a threshold decision will be applied to determine further
actions. These cases should be managed in the same way as a new referral; see Section 4,
Response to a Referral.

Concerns on children who currently have an allocated Social Care Worker should be
raised directly with that worker (or in their absence, with their manager or via Starting Point,
messages on voicemails should not be left).

For domestic abuse referrals, please see Domestic Abuse Procedure.

1.1.2 2. Information Required to Support a Referral

The provision of a clear referral containing full and accurate information will do much to assist
in good decisions being made and a timely intervention being completed. It is not always
possible to have all the information, but the following areas are likely to be helpful in enabling
Children's Social Care to understand the nature of the concern(s), how and why they have
arisen and the apparent needs of the child and family.

The referrer should consider whether there are urgent concerns about the immediate safety of
the child.

When a practitioner refers a child, they should include any information they have on:

1 The nature of the concerns, reason for referral and any specific action they feel may be
necessary;

T Full details of the child and other members of the family and household, and where
appropriate wider family members;

1 Whereabouts of the child (and siblings);

T Child's legal status and anyone not already mentioned who has Parental
Responsibility;

1 A clear indication of the family's knowledge of the referral and whether they have
consented to the sharing of confidential information;

1 The details of the person making the referral;

1 Details of other agencies and practitioners involved with the family, including health,
nurseries, schools, community and voluntary sector organisations and adult services;

1 The child's developmental needs and the capacity of the child's parents or carers to
meet those needs within the context of their wider family, this should also include any
history of previous concerns;

T Actions taken and people contacted,;

1 If there are any pre-existing assessments, including an Early Help Assessment; these
should be provided as part of the referral information; and
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T Any other information that is likely to impact on the undertaking of an assessment
or Section 47 Enquiry.

Referrers should be asked specifically if they hold any information about difficulties being
experienced by the family / household due to domestic abuse, mental iliness, substance
misuse, and/or learning difficulties.

Starting Point or the Initial Response Team must ensure that the details of the referral are
fully recorded. The referrer should follow up a telephone referral using the local authority
online referral systems; in Derbyshire this is via Starting Point and in Derby this is via

the Derby Children's Social Care Online Referral System within 48 hours. To support the
referral any existing assessments or other relevant information should be included.

Click here to view the:

1 Derby Children's Social Care Online Referral System;

1 Derbyshire Starting Point referral form.

| 1.1.3 4. Response to a Referral

When a child, parent, practitioner, or another person contacts Children's Social Care with
concerns about a child's welfare, it is the responsibility of Starting Point or the Initial
Response Team to clarify with the referrer (including self-referrals from children and families):

1 The nature of concerns;
1 How and why they have arisen; and

1  What appear to be the needs of the child and family.

This process should always identify clearly whether there are concerns about maltreatment,
what is their foundation, and whether it may be necessary to consider taking urgent action to
ensure the child is safe from harm. This is the point at which a referral has been made;
Children's Social Care however will record this and a decision made within 24 hours of the
outcome of the referral. If there is insufficient information, further action may also be required
before a referral is accepted.

Within 1 working day of a referral being received, a local authority Service Manager will make
a decision about whether the referral criteria are met and the type of response that is
required. This will include determining whether the concerns and needs are:

T Universal T Open Access Provision where individual services and universal service
are able to address the child's needs;

1 Emerging needs where a range of early help services are required co-ordinated
through an Early Help Assessment;

1 Intensive needs where assessment and help is likely to be required as a Child in
Need (Section 17 of the Children Act 1989) or that they require accommodation
(Section 20 Children Act 1989);

1 Specialist where a child requires immediate protection and urgent action because
there is reasonable cause to suspect that the child is suffering, or likely to suffer,
significant harm, and enquiries are to be made and the child assessed under Section
47 of the Children Act (1989). This may include consideration about whether a child
can safely remain at home.
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The decision includes checks of previous referrals, including child protection concerns and
involvement with the child and family by Children's Social Care (including whether a child has
been subject of a Child Protection Plan). This may also be informed by discussion with other
agencies involved.

This initial consideration of the case should address, on the basis of the available evidence,
whether there are concerns about either the child's health and development or actual and/or
potential harm which justifies a Children's Social Care Single Assessment, as set out in the
Derby City and Derbyshire Assessment Protocols (see Derby City Council Children's
Services Assessment Protocol (see Document Library, Protocols) and Derbyshire
Assessment Protocol (see Document Library, Protocols)) and the level of urgency of those
concerns. Thus a referral may result in the following outcomes:

1 Agreement to the referral and action by Children's Social Care;

1 A request for more information and submission of an Early Help or other assessment
to inform the referral (ONLY in non-urgent situations); or

1 Referral not accepted and advice offered with regard to completion of an Early Help
Assessment, referral to other agencies, the provision of advice or information to the
family, or no further action.

At the end of any discussion about a child, the referrer (whether a practitioner or a member of
the public or family) and the Starting Point or Initial Response Team should be clear about:

1 Proposed action and timescales;
T Who will be taking action; or

1 If no further action will be taken.

The decision should be recorded by Starting Point and the Initial Response Team and by the
referrer (if a practitioner in another service). Both the referrer and Children's Social Care
should be clear about what the child and family will be told, by whom and when.

Children's Social Care should respond in writing (this may be by email) to any written referrals
within 1 working day of receiving it. If the referrer has not received an acknowledgement
within 3 working days, they should contact Children's Social Care again.

Where a referral is not accepted by Children's Social Care and the referrer is not in
agreement with this, they should speak with the relevant team manager. If agreement is still
not reached, the Derby and Derbyshire Multi Agency Dispute Resolution and Escalation
Policy (see Documents Library, Guidance Documents) should be applied with a level of
urgency which reflects the level of the concerns.

Where a member of the public is not in agreement with the decision, the local authority
complaints and disagreements procedure should be used.

| 1.1.4 5. Informing Families

Parents' permission or the child's where appropriate, should be sought before discussing a
referral about them with other agencies, unless permission-seeking may itself place a child at
increased likelihood of Significant Harm.

When a practitioner is uncertain about whether or not to raise their concerns with the parent
before making a referral to Children's Social Care, advice should always be sought from the
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line manager or designated lead for child protection. In some cases it may be appropriate to
seek advice from Children's Social Care.

Similarly where workers already involved with a family have increasing concerns which they
believe indicate that the child is suffering or likely to suffer Significant Harm, they should
share these concerns with the family unless this too would increase the risk to the child.
There is clear guidance about when and what information can and should be shared without
consent in the Providing Early Help Procedure.

If the Police are involved, Children's Social Care will need to discuss with them when to
inform the parents about referrals from third parties, as this will have a bearing on the conduct
of Police investigations.

1.1.5 6. Action to be Taken

Once the referral has been accepted by the local authority Children's Social Care the Lead
Practitioner role falls to a Social Worker and an assessment should commence as set out in
the Derby or Derbyshire Assessment Protocols (see Derby City Council Children's
Services Assessment Protocol (see Document Library, Protocols) and Derbyshire
Assessment Protocol (see Document Library, Protocols)).

The assessment process will need to be planned to reflect the level of urgency and needs of
the child, to include whether:

1 The child requires immediate protection and urgent action is required;

¢ The child is in need, and should be assesses under Section 17 of the Children Act
1989;

1 There is reasonable cause to suspect that the child is suffering, or likely to suffer,
significant harm, and whether enquiries must be made and the child assessed
under Section 47 of the Children Act 1989;

1 Any services are required by the child and family and what type of services; and

T Further specialist assessments are required in order to help the local authority to
decide what further action to take.

Action to be taken includes:

T When, what and by whom the child and family will be informed of the action to be
taken;

1 When and where the child should be seen by the Social Worker - this will be within a
maximum of 24 hours of Section 47, or otherwise 7 working days;

T Where requested to do so by local authority Children's Social Care, practitioners from
other parts of the local authority such as housing and those in health organisations
have a duty to co-operate under Section 27 of the Children Act 1989 by assisting the
local authority in carrying out it's Children's Social Care functions.

Where a child is believed to be in need of urgent protection, or suffering or likely to suffer
Significant Harm, the Child Protection Section 47 Enquiries Procedure should be followed.

Feedback should be provided to the referrer, who should be told of the decision and the
reasons for making it. In the case of public referrals, this should be done in a manner
consistent with respecting the confidentiality of the child.
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1.1.6 7. New Information on a Previously known Child

New information may be received about a child or family who are already known to Children's
Social Care.

In Derby City, if the child's case is open, the referral information will be passed on to the
appropriate practitioner within 1 working day. If there is an urgent need to safeguard a child
and the practitioner is not available, immediate action must be taken to raise the concern with
their line manager or duty manager.

In Derbyshire, any new referrals on open cases should either be made directly to the
allocated worker, their line manager or via Starting Point, this referral will be reviewed and a
threshold decision will be applied to determine further actions. If the child's case is open the
referral information will be passed on to the appropriate practitioner within 1 working day. If
there is an urgent need to safeguard a child and the practitioner is not available, immediate
action must be taken to raise the concern with their line manager or through Starting Point.

If there are concerns that the child is or may be suffering Significant Harm then a decision
should be made about whether a Strateqy Discussion should be initiated. In these
circumstances it may not be necessary to undertake an assessment before deciding what to
do next. It may, however, be appropriate to update or extend a previous assessment in order
to understand the child's current needs and circumstances and inform future decision making.
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Appendix 5 - Allegations against Staff (including supply staff) and
Volunteers

Experience has shown that children can be subjected to abuse by those who work with them
in any and every setting. This policy relates to all adults working with children and young
people, whether in a paid or voluntary position, including those who work with children on a
temporary, supply or locum basis and should therefore be taken seriously and treated in

accordance withthe Der by and Der byshireds Saf egaceduresi ng C(

and Part Four of KCSIE (September 2020). Allegations against teachers who no longer teach
at the school should be reported to the police as should historical allegations of abuse.
https://derbyshirescbs.proceduresonline.com

It is essential that all allegations are examined objectively by staff who are independent of the
School.

All cases of alleged or suspected abuse must be investigated, where the allegations or
suspicions involving a person working with children has:

1. Behaved in a way that has harmed a child, or may have harmed a child.

2. Possibly committed a criminal offence against or related to a child.

3. Behaved towards a child or children in a way that indicates s/he may pose a risk
of harm to children.

4. Behaved or may have behaved in a way that indicates they may not be suitable to
work with children.

The procedures for dealing with allegations need to be applied with common sense and
judgement. Many cases may well either not meet the criteria set out above, or may do so
without warranting consideration of either a police investigation or enquiries by local authority
childrends soci al care services. I n these
resolve cases without delay. Some rare allegations will be so serious they require immediate

i nterventi on b garecsénicescamdmmpdlise. Theodesigaated officer(s) should be
informed of all allegations that come to a s
criteria so they can consult police and chil

Examples of abuse include (NB this list is not exhaustive)

a) sexual abuse

b) allegations of assault involving actual physical injury
c) repeated intimidation by a member of staff

d) examples of abuse include situations involving neglect.

Abuse of Trust

Abuse of trust: the Sexual Offences Act 2003 www.legislation.gov.uk/ukpga/2003/42, which
makes it an offence for a person over 18 to have a sexual relationship with a child under 18
where the person is in a position of trust (e.g. teacher, youth worker), even if the relationship
is consensual.
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What to do if you are made aware of an allegation against another member of staff, volunteer,
visitor or against you:

a) Where a member of staff is made aware of an allegation of abuse against an adult
working with children and young people, whether in a paid or voluntary position,
including those who work with children on a temporary, supply or locum basis or
against herself/himself, the Headmaster, or where the Headmaster is the subject of the
allegation, the Chair of Governors, must be informed immediately.

b) A dated and timed note of what has been disclosed or noticed, said or done should be
passed on

c) Ensure the safety of the child

d) Record actions taken (comprehensive summary of the allegation, details of how the
allegation was followed up and resolved and a note of any action taken and decisions
reached)

e) Secure records (confidential personnel file and a copy to the person concerned).

Headmaster (or Chair of Governors in case of an allegation against the Headmaster)

* If there is no written record, write a dated and timed note of what has been disclosed or
noticed, said or done.

*  Before taking further action notify and seek advice from the Designated Officers on the
same day (so as not to jeopardise statutory investigations).

* You may be asked to clarify details or the circumstances of the allegation, but this must
not amount to an investigation.

* The Designated Officers/Case Managers will decide from these initial discussions,
wh a't course of action wild@l b e SocalkCarae and/orc | udi
the Police. In addition, any communication with the person involved and the parents of
the child/children will be agreed.

* Make every effort to maintain confidentiality and guard against unwanted publicity.

Ongoing involvement in cases:

* Liaison with the Designated Officer (LADO).

* Cooperation with the investigating agenciesbo

* Consideration of employment issues and possible disciplinary action where the
investigating agencies take no further action.

Managers in al | circumstances mu s t refer t he all eg.
Department. This is in order that appropriate arrangements for an independent investigation

can be assured, and decisions regarding evidence gathering can be made at the earliest
opportunity.

Allegations are rarely without incident therefore an investigation will need to take place in
order to establish accurate information gathering.
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As part of the school s management of an alleg
has to be reported to the Designated Officer (LADO) who after consultation with the School,
Police and/ or Chil drenés Soci al Care may deci f
further explanation to the member of staff.

In response to an allegation, staff suspension should not be the default option. An individual
should only be suspended if there is no reasonable alternative. In rare cases, the case
manager may consider suspending the accused until the case is resolved. If the school are
made aware that the secretary of state has made an interim prohibition order in respect of an
individual at school, it is necessary to immediately suspend this person from teaching pending
the findingsofthe TRAG S i nvestigation.

If suspension is deemed appropriate (because there is cause to suspect a child or other

children at the school is/are at risk of harm or the case is so serious that it might be grounds

for dismissal), the reasons and justification should be recorded by the school and the
individual notified of the reasons. The case manager will also consider whether the result
achieved by immediate suspension could be obtained by alternative arrangements (in
agreement with the LADO, the Police and Child
within the school, providing an assistant to be present, moving the child/children to other

classes or temporary redeployment to another school.

The Head Teacher or DSL must not make their own decision over what appears to be
borderline cases. Any doubts should be discussed with the LADO. In making this decision the
following will be taken into consideration:

*  Severity of the accusation (substantiated, malicious, false, unsubstantiated)

* If the pupil or other pupils continue to be at risk

* Has a criminal offence has been committed

* Would the teacher impede the investigation

* Would it have a detrimental effect on other staff and/or the School

* |If the allegation is proven is it grounds for dismissal?

The school will make adequate arrangements for supporting staff who are subject to

allegations including a named contact if they are suspended. The school will make every

effort to maintain confidentiality and guard against unwanted publicity. The case manager

should take advice from the designated officer(s), policeandc hi | dr enés soci al «cze
agree the following:

1 who needs to know and, importantly, exactly what information can be shared

1 how to manage speculation, leaks and gossip

1 what, if any, information can be reasonably given to the wider community to reduce
speculation and

1 how to manage press interest if, and when, it should arise.
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The investigation may have related but independent strands:

*  Child protection enquiries, relating to the safety and welfare of any children who are, or
may have been , involved

* A police investigation into a possible offence
*  After information sharing and evaluation, no further action may need to be taken

* Disciplinary procedures, where it appears that the allegation may amount to
misconduct or gross misconduct on the part of the member of staff should be
considered by the School.

Disciplinary procedures wait until all other procedures have taken place. Other agencies will
disclose information they judge to be relevant to safeguarding children for use in any
disciplinary proceedings.

If allegations are substantiated and the person is dismissed/resigns OFSTED must be
informed of the action being taken (for EYFS children). The Designated Officer (LADO) will
discuss with the case manager and personnel adviser, whether the school will make a referral
to the DBS and the TRA (for teaching staff who have been dismissed or would have been
dismissed had they not resigned). It is a legal requirement for employers to make a prompt
referral to the DBS where they think an individual has engaged in conduct that harmed a child
or poses a risk of harm; where the harm test is satisfied in respect of that individual; where an
individual has received a caution or conviction for a relevant offence, or there is reason to
believe that an individual has received a caution or conviction for a relevant offence, or there
is reason to believe that an individual has committed a relevant listed offence: and that
individual has been removed from working (paid or unpaid) in regulated activity, or would
have been removed had they not left. The DBS will consider whether to bar the person.
Referrals should be made as soon as possible after the resignation/removal of the individual.

If a suspended member of staff subsequently returns to work, it is likely to be in their best
interest to offer support and help to facilitate their return eg phased return, mentoring,
managing contact.

Allegations that are found to be malicious should be removed from personnel records and any
that are not substantiated, are unfounded or malicious should not be referred to in an
employer reference.

Pupils that are found to have made malicious allegations are likely to have breached school
behaviour policies and appropriate sanctions will be applied. The Designated Officer (LADO)
should refer the case to Social Care as the child/pupil involved may be in need of services
and support. If an allegation is shown to be deliberately invented or malicious, the
Headmaster should consider whether any disciplinary action should be taken against the pupil
making the allegation; or whether the police should be asked to consider if action might be
appropriate against the person (even if they are not a pupil).
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Appendix 6 7 Boarding Child Protection

Ockbrook School has and implements an appropriate policy on child protection and response
to allegations or suspicions of abuse, which is consistent with Local Safeguarding Children
Board procedures, and is known to staff and also known, as appropriate, to older boarders in
positions of responsibility.

In addition to the existing Ockbrook Safeguarding Policy, School acknowledges its
responsibilities as a boarding school in accordance with the National Minimum Standards for
Boarding Schools.

1.

7.

Where appropriate, Boarding Prefects and senior pupils are provided with a briefing on
the appropriate action to take should they receive any allegations of abuse, including
written instructions of how to contact the Derbyshire SCB Local Area Designated
Officer (LADO)

The telephone contacts for the LADO, an Independent Listener, Ofsted and Childline
are posted by the boarding house teleph

The School recognises the potential for peer-to-peer abuse in a Boarding situation. A
climate of openness is encouraged and appropriate actions e.g. a change of dormitory
or Boarding House along with support and sanctions for the perpetrator (see
Behaviour, Reward and Sanctions Policy and Anti Bullying Policy)

The School has a policy for the search and reporting of any boarder missing from
school that is known to all boarding house staff. A written record is made of any
boarder missing from school, the action taken, and any reasons for the pupil being
missing.

It is understood that all staff and pupils have immunity from retribution or disciplinary
action for O6whistle blowingdéd in good f a

The School adheres to the National Minimum Standards in instigating appointment
checks for all staff in accordance with acknowledged safe recruitment practices.

In addition to the requirements for all staff it should be noted that:

1 For all persons over 16 (including staff children),who after April 2002 begin to
live on the same premises as children/pupils but are not employed by the
school, there is a verifiable Criminal Records Bureau check completed at the
standard level.

1 The school has taken reasonably practicable checks to carry out Criminal
Records Bureau checks on taxi drivers booked by the school to drive boarders
unaccompanied by staff.

The School recognises it would have a need to provide alternative accommodation

were a residential member of boarding staff to be suspended in relation to a child
protection issue.
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8. The School has instigated measures to ensure that all boarders are protected from
unsupervised contact at school with adults
complete recruitment checking procedures and there is supervision of all unchecked
visitors to the boarding premises.

9. The School does not allow any member of staff (including ancillary staff,
sessional/contract staff and volunteers) to work unsupervised with boarders unless that
member of staff has been satisfactorily checked with the Criminal Records Bureau.

10.The welfare of boarders placed in lodgings is safeguarded and promoted. Any
lodgings arranged by the school to accommodate pupils provide satisfactory
accommodation and supervision, are checked by the school before use, and are
monitored by the school during use.

11.The welfare of boarders is safeguarded and promoted while accommodated away
from the school site on short term visits. Any off-site short stay = accommodation
arranged by the school for any of its boarders provides satisfactory accommodation
and supervision is checked by the school (although this may not be feasible when
accommodation is in private households), and is monitored by the school during use.

122A DBS <cert i f pupibtsdo bé obtained bedope r as soon as practicable
after the appointment.
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Appendix 77 Child Protection Forms
CHILD PROTECTION

CASE INCIDENT FORM
Chil ddébs name

Class

Date of Incident

How Suspicions/Evidence of Possible Abuse Obtained

Nature of possible abuse

Evidence of abuse

Chil dés expl bdbleatse on of possi

Name of member of staff

Signature

54|Page



CHILD PROTECTION
BASIC CASE DETAILS FORM

Full name of child

Case Status

Subject of Child Protection Plan

Key Worker Telephone number

Childés Home Addr ess

Telephone number

Mother/Guardian

Occupation

Work Address

Telephone number

Father/Guardian

Occupation

Work Address

Telephone number

Other children in Household

Name of GP/Consultant
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Name of EWO

Is s/he involved?

Are childrends soci al

car e

nvol

ved?

Name of Social Worker

Other agencies involved
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Appendix 81 Child Protection Transfer Information

N O M

{ £} OCKBROOK SCHOOL

ol S

Child Protection Transfer Information

Student Name:

DoB:

Previous School:

The above student has been accepted for admission to Ockbrook School. Please
could you complete the following declaration and return it in the pre-paid envelope.

There are no Child Protection concerns relating to this student

There are Child Protection concerns regarding this student

If you have ticked the second box please complete the attached Transfer of Child
Protection Records Receipt, sign and date it and contact us to arrange the secure
transfer of the Child Protection File.

Signed:

Name Printed:

Date:
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Appendix 97 Transfer of Child Protection Records within Educational

Establishments Receipts

§ OCKBROOK SCHOOL

Transfer of Child Protection Records

within Educational Establishments Receipt
(Please print all information)

Name of Child

Date of Birth

Unique reference number

Name of current school

Address of current school

Name of current Designated Safeguarding Person (DSP)

Date file exchanged by hand Date file posted by recorded delivery
Signature of current DSP Date

Name of receiving school: Ockbrook School

Address of receiving school: The Settlement, Ockbrook,

Derbyshire DE72 3RJ

Name of receiving Designated Safeguarding Person (DSP)

Date file received by hand

Date received by recorded delivery

Signature of receiving DSP Date

This completed form will returned to the originating school for their records
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Appendix 10 - Staff use of Mobile Phones and Cameras

The use of mobile devices and cameras within school is outlined in a separate Responsible
Use of Technology policy. A key point of this policy in relation to Safeguarding, is that staff are
not allowed to use their own personal devices within the Early Years setting. Any staff
entering Nursery or Reception teaching areas or any areas where these children are, must
not use their own personal devices and must ensure that these are kept and used in the
appropriate areas eg. The staffroom. Staff working within Early Years are provided with
school mobile phones, cameras, ipads etc.
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Appendix 117 Missing Pupils

ACTION TO BE TAKEN SHOULD A BOARDER OR DAY PUPIL GO MISSING WITHOUT
CONSENT (including EYFS).

1. Alert a member of the Leadership Team and if appropriate, the Head of Boarding/Head of
EYFS, who will then liaise with the Headmaster or Deputy Head Teacher in the
Headmaster6 s ab.sence

2. The Leadership Team/ Head of Boarding /Head of EYFS will organise a search of the
School as appropriate to the situation.

3. The Leadership Team/ Head of Boarding /Head of EYFS in consultation with the
Headmaster or Deputy in his/her absence will liaise with parents, other colleagues and
outside agencies such as the Police as appropriate

Uncollected Pupils POLICY including EYFS

If by 4.00pm there have been no messages, the After School care teacher should contact the School
Administration Office, to check for messages and then contact Head of Primary, Deputy Head of
Primary or the Leadership Team Member on duty in Senior School. Pupils are left in the tea room
under supervision until collected, or they can be accommodated in the Tea-time Club or Senior Prep.
If a child is not collected by 5.45pm, Miss Hawksworth (or other nominated staff), will escort the child
to the Dining Hall where the Head of Primary or a member of the Leadership Team will supervise and
remain with the child until they are collected. If after 6.00pm contact cannot be made with any parents,
guardians or emergency numbers, the Social Services Duty Team and/or the Police will be contacted
and advice sought.

Lost Pupils POLICY including EYFS and Boarding Pupils

Procedures are in place to minimise the risk of a missing pupil:
Constant Supervision
Regular headcounts
Registration am/pm
Following up absences
CCTV
Locked/coded doors
Locked gates
Risk Assessments
Home-time procedures
Visit procedures
Staff/pupil ratios

In the unlikely event of a child going missing, staff should:

1 Inform the Headmaster/Head of Primary/Deputy or a member of Senior Leadership Team
within 5 minutes of the child going missing.

1 Carry-out a full search of immediate area ensuring all other children are supervised and safe

(correct ratios maintained)

Extend search if needed (eg. toilets, Hall, outside)

Try to establish where last seen and what they were doing/wearing

If still not found, contact parents to inform them and if unable to contact them use the

emergency contact.

E
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1 Contact police so a search of the wider area can take place (provide a photo of the child)

)l
)l

Full report of the event should be made to the Headmaster
If a child is missing on a visit:

Ensure safety of remaining pupils

Begin search and liaise with Centre Staff

Contact school to inform them of the situation

If the pupil is not readily found, after consultation with Headmaster or Head of Primary,
contact the police and inform school so that they can inform parents.

o School should then contact parents and if unable to contact them use the emergency
contact.

O O O o

If boarding pupils do not return as expected (e.g. at the airport)

T

Staff to contact pupil numbers on end/beginning of term form in case of missed train/flight for
example.

Staff to inform the Head of Boarding who will contact Headmaster. Family and guardians
contacted and pupil contacted via emergency phone numbers

UKBA informed of non-returning pupils or delayed return within one week of date expected
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Appendix 12

CHILDREN MISSING IN EDUCATION (CME) POLICY (INCLUDING
STATUTORY NOTIFICATION OF LEAVERS/JOINERS AT NON-STANDARD
TRANSITION POINTS)

Context:

The Education Act 2002 Section 175 puts a duty on all Local Authorities, maintained schools, and
further education institutions, including sixth form colleges, to exercise their functions with a view to
safeguarding and promoting the welfare of children (children who are pupils and pupils under 18 years
of age, in the case of schools and colleges). The same duty is put on Independent schools, by
regulations made under section 157 of that Act. The Children Act 2004 placed a duty on all agencies
to work together to promote the welfare of children and share information. The Education and
Inspections Act 2006 placed a new duty on all Local Authorities in England and Wales for them to
make arrangements to identify CME in their area. The duty applies to all children of compulsory school
age who are not on a school roll and are not receiving a suitable education.

For the purpose of this document a child missing education is defined as:
Any child of compulsory school age (5-16) who is neither on a school roll, nor being educated
otherwise e.g. at home, and who has been out of any education provision for a substantial
period of time (practice nationally is four weeks or more.)

Department for Education

In  September 2016, the Department for Education, updated the statutory guidance
https://www.gov.uk/government/publications/children-missing-education to  reflect the 2016
amendments to the Education (Pupil Registration) (England) 2006 Regulations.

All schools (including Independent schools) must notify their Local Authority when they are about to
remove a pupil's name from the school admission register under any of the fifteen grounds listed in the
2006 regulations as amended (Appendix i). This duty does not apply when a pupil's name is removed
from the admission register at standard transition points i.e. at the end of Year 6 and 13.

All schools must also notify the Local Authority within five days of adding a pupil's name to the
admission register at a non-standard transition point. The notification must include all the details
contained in the admission register for the new pupil. This duty does not apply when a pupil's name is
entered in the admission register at a standard transition point or at the start of the first year of
education normally provided by that school i.e. Reception and Year 7 September entry.

Process:
When the School receives notice that a pupil is leaving the School, other than at the end of Year 6 and
Year 13, the Registrar will ascertain the intended new School. Onthef i r st day of the chi
attendance at the new school, the Registrar will contact the admissions Department and confirm that
the child has commenced their education. Once this is confirmed, the following details will be entered
onto the Removal from School Roll/Leaver Notification to the Local Authority Form (Appendix ii)
1 the full name of the pupil
1 the full name and address of any parent with whom the pupil normally resides
1 at least one telephone number of any parent with whom the pupil normally resides
1 the full name and address of the parent who the pupil is going to live with, and the date the
pupil is expected to start living there, if applicable
f the name of the pupil'’
there, if applicable and

s ot her or future school ,
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https://www.gov.uk/government/publications/children-missing-education

f the ground in regulation 8 under which the pupil's name is to be removed from the admission
register

and the form will be sent to:
Education Welfare Central Team
Chil drenbs Services
Derbyshire County Council
John Hadfield House
Dale Road
Matlock
DE4 3RD

Should the child have failed to arrive at the new school as planned, or if no forwarding school has
been provided, we will make reasonable enquiries to establish the whereabouts of the child. Should
the chil dbés wmenkeowh the Registrar evith mform the DSL who will make a SR1a
referral to Derbyshire County Council (Appendix iv).

When a pupil applies to join the School, information about the previous educational establishment will
be sought in order that suitable references may be obtained. When the pupil takes up their place, the
Registrar will notify the Local Authority within five days . The notification must include all the details
contained in the admission register for the new pupil and the Joining School Roll/Starter Notification to
the Local Authority Form (Appendix iii) will be used.
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Appendix i

Prescribed grounds under which pupils can be taken off-roll and notification to the Local
Authority Education (Pupil Registration) (England) Regulations 2006 i Regulation 8 sets out the
criteria under which compulsory-school-aged children can be removed from school roll, summarised
as follows:

8 (1) (a) The Local Authority is approving a change of provision for a pupil subject to a School
Attendance Order (SAO)

A pupil who is subject to an SAO must not be removed from roll unless the Local Authority has
substituted the school named on the SAO with a hew school or revoked the order on the grounds that
suitable education has been arranged otherwise than at school.

8 (1) (b) The pupil has been registered at another school (no dual-roll agreement, 8(1)(a) does
not apply, Reg 9 does not apply - dual registration of a child with no fixed abode)

A pupil who becomes registered at a new school can be removed from the roll of the previous school
from the last date of attendance. The pupil must not be deleted from roll until the new school
placement and date of registration have been confirmed.

8 (1) (c) The pupil is on dual roll and ceases to attend one of the schools (sub-paragraph (j) or
(m) or Reg 9 does not apply - dual registration of a child with no fixed abode)

A pupil registered at more than one school under a dual-roll arrangement can be removed from the roll
of one of the schools providing the other school is in agreement.

8 (1) (d) The parent(s) have elected to home-educate (EHE) and 8(1)(a) does not apply

Parents have a right to withdraw their child from a school in favour of home education. The child must
not be removed from the school roll until the parent has given written notification of their decision to
educate the child at home. (Parents sometimes use this option when there are problems for
their child at school.

It would not be appropriate for school staff to encourage EHE as a solution to difficult issues
as this is unlikely to be in the best interests of the child).

The school - not the parent - has a legal duty to notify the Local Authority when deleting a child from
roll under this criterion. Where schools have concerns regarding a parent choice to home educate they
should consult with the EHE service.

8 (1) (e) Except in the case of a boarder the pupil has ceased to attend and is no longer
residing within reasonable distance to the school

Pupils can be deleted from roll when the distance to school is deemed unreasonable by the LA, and
the parent is not maintaining the school place. A distance of over eight miles from the home address
measured along the shortest available route would be considered unreasonable by the LA.

Schoolmusto bt ai n details of the c htheCMEGficenew address and
to enable a referral to the receiving local authority and reduce the risk of the child falling out of the
education system.

Where a parent has notified the school that the child is leaving the country and the school has reason
for concern, such as a history of poor attendance or safeguarding issues, the parent should be asked
to provide proof of travel.
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The school needs to notify the Local Authority when removing a pupil from roll whose onward
education has not been able to be confirmed. (Use the CME Referral Form SR1a)

8 (1) (f) The pupil has failed to return following authorised leave of absence
exceeding 10 school days for the purpose of a holiday

A pupil who has failed to return following extended authorised leave of absence can be removed from
roll providing all three of the following three conditions are fulfilled:

i. The pupil has failed to attend the school within the ten school days immediately
following the expiry of the period for which such leave was granted
ii. There are no reasonable grounds to believe that the pupil is unable to attend due to
sickness or any unavoidable cause
iii. Both the school and the Local Authority have jointly made reasonable enquiries and
failed to ascertain the childbés whereabout s.

Referrals should be made via the CME Referral Form SR1a

8 (1) (g) The pupil is certified too ill to pursue education

This will apply on the very rare occasion when a pupil has a terminal or serious medical condition and
is deemed medically unfit to continue with education. An appropriate medical professional will need to
certify that that the pupil is unlikely to be in a fit state of health to return to school before ceasing to be
of compulsory school age. Removal from roll is not permitted if there is any indication from parent or
pupil of the intention to continue to attend the school post compulsory school age.

The school is legally required to notify the Local Authority when removing a pupil from roll under this
criterion. Please consult with the Out of school Tuition service prior to removal

8 (1) (h) The pupil has been missing from school for 20 days or more continuously

Schools may remove missing children from roll providing all three of the following
conditions are fulfilled:

I. At no time was the absence during that period authorised by the school.

. There are no reasonable grounds to believe that the pupil is unable to attend due to
sickness or any unavoidable cause

iii. Both the school and the Local Authority have jointly made reasonable enquiries and
failed to ascertain the childds whereabout s.

During the first ten days of absence, schools must make reasonable attempts to locate the child and
facilitate his/her safe return to school. Enquiries should include writing to the parents, attempting to
make telephone contact with parents, appropriate friends and relatives, speaking to other children and
parents and home visits.

Schools should refer to the CME officer,onDay1 1 of the chil dbds absence. Th
support the school 6s efforts to |l ocate the child.

8 (1) (i) The Pupil has been given a custodial sentence for four months or longer as aresult of a
final order

A child who is taken into custody for four months or more as a result of a final order can be taken off
roll, unless the school has reason to believe that he/she will return to the school at the end of the
period.
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Schools must not de-register a pupil who is remanded in custody and awaiting a trial or hearing at a
future date. Schools must consult with the local manager of the Youth Offending Service before
removing a child from roll. See contact information.

8 (1) (j) Death of pupil

In the tragic circumstance that a pupil dies, the school should remove the child from roll upon
notification of the death.

8 (1) (k) The pupil is above compulsory school age

This applies to Year 11 pupils who do not wish to return to the school in the following

academic year. The official school leaving date for Year 11 pupils is the last Friday in the month of
June, in the school year in which they turn 16.

This may also apply to the small minority of pupils who have been moved into a lower year group but
have reached the end of their official school-leaving age. Such pupils must be given an opportunity to
confirm their intention to remain on roll.

School-leavers under this category who are at risk of not being in education, employment or training
(NEET) should be referred to their link Personal Advisor.

Or this applies to year 11 pupils that do not meet
sixth form.

8 (1) () The pupil is leaving a school that is not maintained by the government

This relates to pupils leaving the roll of a school in the independent sector. It is not
relevant to government-maintained schools, academies and free schools in Derbyshire.

8 (1) (m) The pupil has been permanently excluded
The permanent exclusion of a pupil does not take effect until:

1 Expiry of independent review panel deadline/decision or
1T Parent written confirmation that wonot be appl

Schools must notify the LA®s I nclusion Office by tF
The inclusion office will advise school of the date they are able to removerthepupi | 6s names fr
school roll.

8 (1) (n) and 8(3) Nursery child leaving school

This applies to children who have been admitted to a school to receive nursery education and are not
transferring to a higher class at the school.

Although itis nota  legal requirement to upload a CTF to the new school for children who

have not reached compulsory school age (the start of the school term following their fifth
birthday), it is good practice to do so.
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8 (1) (o) State-funded boarding schools where fees are unpaid

If fees remain unpaid at the end of the school term for which they are due schools must check with
Derbyshiredéds School Admissions and Transport Team t
another school. If not, a CME referral should be made via the CME Referral Form SRla

Appendix ii
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