RISK ASSESSMENT POLICY

A risk assessment is a tool for conducting a formal examination of the harm or hazard
to people (or an organisation) that could result from a particular activity or situation.
•

A hazard is something with the potential to cause harm

•

A risk is an evaluation of the probability (or likelihood) of the hazard occurring

•

A risk assessment is the resulting assessment of the severity of the outcome
(e.g. loss of life, destruction of property)

•

Risk control measures are the measures and procedures that are put in place
in order to minimise the consequences of unfettered risk (e.g. staff training,
clear work procedures, preliminary visits, warning signs, barriers and
insurance).

Risk assessments can be used to identify the potential hazards to people (slipping,
falling), property (fire), strategic (reputation, loss of pupils, impact on development),
financial (falling pupil rolls), compliance (child protection issues) and environmental
(asbestos, legionella).
WHAT AREAS REQUIRE RISK ASSESSMENTS?
There are numerous activities carried out in Ockbrook School, each of which requires
its own separate risk assessment. The most important of these cover:
•
•
•
•

Fire safety, procedures and risk assessments
Educational visits and trips
EYFS settings
Boarding and weekend activities

However, risk assessments are also needed for many other areas, including:
Educational
•
•
•
•
•
•
•
•

Science experiments
Design and Technology
Food Technology
Each sport and PE activity
Duke of Edinburgh award
Art Music (including minimising the risk of hearing loss to staff)
Drama (including the theatre back stage, stage, props room and lighting box)
Dance

All teaching staff and technicians receive regular induction and refresher training in
risk assessments tailored to their specific areas.

Medical and First Aid
The Medical area has risk assessments for first aid and all other treatments and
procedures. The accident forms are maintained in the Medical Area and the School
Nurse is responsible for ensuring that accident reports are passed to the Health and
Safety Co ordinator.
Support Areas
•

•

•

•

•

Catering and Cleaning: risk assessments and training are required for every
item of catering and cleaning equipment, as well as for manual handling, slips
and trips and the control of substances hazardous to health (COSHH).
Induction and refresher training covers risk assessments, protective equipment
and safety notices.
Security: risk assessments cover every room, laboratory, stairs, corridor and
emergency exit in the entire school, including boarding houses. Particular
emphasis in training is given to minimising the risk of both fire and to security
by adhering to good practice. Risk assessments also cover manual handling,
working at heights, and asbestos. Induction and refresher training covers risk
assessments, protective equipment and safety notices.
Maintenance: risk assessments and training is required for every tool and item
of equipment, as well as for manual handling, slips and trips, working at height,
lone working, asbestos, control of contractors on site, electricity, gas, water, the
control of substances hazardous to health (COSHH). Induction and refresher
training covers risk assessments, safe working practices, communication and
health and safety notices and protective equipment.
Grounds: risk assessments and training is required for every tool and piece of
machinery, as well as for manual handling, slips and trips, working at height,
lone working, use of pesticides, storage of flammables and COSHH. Induction
and refresher training covers risk assessments, protective equipment and
safety notices.
Office staff: risk assessments are required for the display screen equipment
and cables used by those staff who spend the majority of their working day in
front of a screen.

RESPONSIBILITIES OF ALL STAFF
All members of staff are given a thorough induction into the school’s arrangements
for risk assessments and health and safety (which is recorded). Specialist training is
given to those whose work requires it. However, staff are responsible for taking
reasonable care of their own safety, together with that of pupils and visitors
ACCIDENT REPORTING
The Health and Safety Co ordinator is responsible for reporting and recording any
notifiable accident that occurs on school premises to a pupil, member of staff, parent,
visitor or contractor to the HSE in accordance with the Reporting of Injuries Diseases
and Dangerous Occurrence Regulations (RIDDOR).

